PEOSH Indoor Air Quality Standard
Inspection Checklist
Location:	
Inspector: 	Date:___/___/201

	COMPLIANCE PROGRAM - GENERAL REQUIREMENTS: N.J.A.C. 12:100-
	Y
	N
	N/A

	13.3(a)
	Has a designated person been identified to handle the implementation and documentation of the New Jersey indoor air quality standard? 
Name/Title/Phone #:  ___________________________________________
	[bookmark: Check4]|_|
	[bookmark: Check5]|_|
	[bookmark: Check6]|_|

	13.3(a)
	Has the employer ensured that the designated person is familiar with all the requirements of the standard?
	|_|
	|_|
	|_|

	13.3(a)1
	Is there an established, operating & documented preventive maintenance schedule for the heating, ventilation and air conditioning (HVAC) system in accordance with the manufacturer's recommendations for the HVAC system?
	|_|
	|_|
	|_|

	13.3(a)1
	Does the HVAC preventive maintenance schedule include: checking &/or changing air filters, checking &/or changing belts, lubrication of equipment, checking the functioning of motors & confirming all equipment is in operating? 
	|_|
	|_|
	|_|

	13.3(a)1
	Damaged or inoperable components of the HVAC system replaced or repaired?
	|_|
	|_|
	|_|

	13.3(a)1
	Are parts of the HVAC system with standing water checked visually for microbial growth?
	|_|
	|_|
	|_|

	13.3(a)2
	Is general or local exhaust ventilation used where housekeeping & maintenance activities could be expected to result in exposure to hazardous substances?
	|_|
	|_|
	|_|

	13.3(a)3
	When the carbon dioxide level exceeds 1,000 parts per million, is the HVAC system checked & repaired to ensure the system is operating properly?
	|_|
	|_|
	|_|

	13.3(a)4
	In office buildings, when the temperature is outside of the range of 68 to 790 F, is the HVAC system checked & repaired to ensure the system is operating properly?
	|_|
	|_|
	|_|

	13.3(a)5
	When a contaminant is identified in the make-up air supply, is the source of the contaminant eliminated or the make-up inlets and/or exhaust air outlets relocated to avoid entry of the contaminant into the air system? 
	|_|
	|_|
	|_|

	13.3(a)6
	If buildings do not have mechanical ventilation, are windows, doors, vents, stacks, and other portals used for natural ventilation operating properly?
	|_|
	|_|
	|_|

	13.3(a)7
	Are complaints promptly investigated that involve signs or symptoms that may be associated with Building-Related Illness or Sick Building Syndrome?
	|_|
	|_|
	|_|

	13.3(a)8
	Employer have a written plan that meets the requirements of subchapter?
	|_|
	|_|
	|_|

	13.3(a)9
	Is the written compliance plan reviewed and updated annually to reflect new or updated procedures?
	|_|
	|_|
	|_|

	CONTROLS OF SPECIFIC CONTAMINANTS
	Y
	N
	N/A

	13.4(a)
	When point sources generate airborne levels of contaminants above applicable limits, is local exhaust ventilation or substitution used to reduce the exposure levels to below the limits?
	|_|
	|_|
	|_|

	13.4(b)
	Does the employer control microbial contamination by promptly repairing water intrusion that can promote growth of biologic agents?
	|_|
	|_|
	|_|

	13.4(c)
	Does the employer remediate damp or wet materials by drying, replacing, removing, or cleaning within 48 hours of discovery & continue remediation until water intrusion is eliminated?
	|_|
	|_|
	|_|

	13.4(d)
	Are visible microbial contaminants removed from ductwork, humidifiers, dehumidifiers, condensate drip pans, heat exchange components, & other HVAC & building system components, or on building surfaces, such as carpeting & ceiling tiles, when found during regular or emergency maintenance activities or during visual inspection?
	|_|
	|_|
	|_|


[bookmark: _GoBack]

	RENOVATION/REMODELING
	Y
	N
	N/A

	13.5(a)
	During renovation work &/or new construction, is local ventilation devices used to safeguard employees from dust, stone & other small particles, toxic gases or other harmful substances in quantities hazardous to health?
	|_|
	|_|
	|_|

	13.5(a)
	Are renovation areas in occupied buildings isolated so that air contaminants, are confined to the renovation area by measures such as physical barriers, pressure differentials, &/or performing work during periods of low occupancy?
	|_|
	|_|
	|_|

	13.5(a)(1)
	Are work areas cleaned & aired out as necessary prior to re-occupancy?
	|_|
	|_|
	|_|

	13.5(a)(2)
	Hazard information used to select products & measures to be taken?
	|_|
	|_|
	|_|

	13.5(b)
	Before selection & use are labels & SDS checked on whether the use of paints, adhesives, sealants, solvents or installation of insulation, particle board, plywood, floor coverings, carpet backing, textiles or other materials contain volatile organic compounds such as solvents, formaldehyde, or Isocyanates that could be emitted during regular use?
	|_|
	|_|
	|_|

	13.5(c)
	Are employees notified at least 24 hours in advance, or promptly in emergency situations, of work to be performed on the building that may introduce air contaminants into their work area?
	|_|
	|_|
	|_|

	RECORDKEEPING
	Y
	N
	N/A

	13.6(a)
	Maintenance schedule updated to show all maintenance performed on the building systems?
	|_|
	|_|
	|_|

	13.6(a)
	Maintenance schedule include the dates the building systems maintenance was performed & the names of the persons/companies doing the work?
	|_|
	|_|
	|_|

	13.6(b)
	Are maintenance schedules retained for at least 3 years?
	|_|
	|_|
	|_|

	13.6(b)
	Are the records required to be maintained available for inspection by PEOSH?
	|_|
	|_|
	|_|

	13.6(b)
	Are the records required to be maintained available for inspection by employees for examination within 10 working days of request?
	|_|
	|_|
	|_|

	EMPLOYER’S RESPONSE TO A SIGNED COMPLAINT
	Y
	N
	N/A

	13.7(a)
	If the employer receives a complaint notification from PEOSH about an indoor air quality problem, is a written response returned within 15 working days?
	|_|
	|_|
	|_|

	13.7(a)
	Do the employer’s written responses to complaint notifications received from the PEOSH Program about an indoor air quality problem include any combination of the following: 1) A statement that the complaint is unfounded; 2) A description of any remedial action already taken; 3) An outline of any remedial measures planned but not yet taken with a timetable for completion; and/or 4) A statement that a study of the problem, with a timetable for completion of the study, has been initiated?
	|_|
	|_|
	|_|

	13.7(b)
	If the employer plans remedial measures or a study initiated in response to a complaint notification received from the PEOSH Program, is a written report describing the remedial measures implemented and/or a copy of a study's report submitted to the PEOSH Program within 15 working days of completion?
	|_|
	|_|
	|_|

	13.7(c)
	If remedial work is initiated in response to a complaint notification from the PEOSH Program, are permits obtained and work performed as required by N.J.A.C. 5:23 (the New Jersey Uniform Construction Code)?
	|_|
	|_|
	|_|

	13.8(a)
	If available, are the following documents provided to the PEOSH Program when requested in response to an employee complaint: 1) As-built construction documents; 2) HVAC system commissioning reports; 3) HVAC systems testing, adjusting and balancing reports; 4) Operations and maintenance manuals; 5) Water treatment logs; and 6) Operator training materials?
	|_|
	|_|
	|_|



