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CERTIFICATE OF INSURANCE GUIDELINES 
Executive Summary 

The purpose of this manual is to serve as a guide in developing proper insurance requirements in 
contracts. It explains how to establish insurance requirements for contracts with contractors, tenants, 
vendors and users of Municipal property, and how to monitor their compliance with those requirements 
during the term of the contract. 

An initial analysis indicated a need for this type of manual to assist municipalities when entering into 
contractual relationships with consultants, contractors and vendors in addition to allowing use of 
Municipal facilities and grounds by outside individuals or groups. There are six chapters that address 
building, trades, and environmental contractors; consultants, professional service providers, suppliers, and 
other vendors; and, use of facilities agreements by private citizens, organizations or non-business groups.  
Additional chapters have been added to reflect Shared Services, Fireworks Displays and other special 
topics. 

Members will benefit from the glossary of terms, forms and sample checklists contained in the manual. 
There is also a section containing the most frequently asked questions as a resource for the user. This 
section further illustrates that risk management is a continually evolving process. 

It is our belief that the Certificate of Insurance Guidelines will provide guidance in almost all cases 
encountered by the users, however there could be exceptions to the rules contained herein. In this event, 
your Risk Management Consultant and/or attorney can provide additional support should users encounter 
situations that fall outside of the manual’s recommendations. Additional updates to this manual will be 
made periodically and provided to you. 

iv 
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Foreword 

It should be noted that Risk Management is more of an art than a science. Therefore this manual will 
provide guidance in 90% of the cases encountered by the user; however, there will also be exceptions to 
the rules contained herein. If the user encounters situations that fall outside of the manual's 
recommendations, the user should contact your Risk Management Consultant and/or attorney for 
guidance. 

1. Non-insurance sections of the contract are also very important to the risk management process. If 
the contractor's insurance does not cover all of their indemnity exposures with the Municipality, it 
may be necessary for them to be resolved prior to work commencing. 

2. There should always be a section in the contract that states that the lack of insurance does not 
negate the contractor's obligations under the contract. 

3. Always remember that insurance is only one way that the contractor can indemnify your entity. 
Make sure your indemnity language is strong, and if the contractor does not carry sufficient or 
correct insurance to cover their obligations to your entity, make certain they do have the assets to 
indemnify those uninsured or underinsured areas. 

Finally, we have included a section containing the most commonly asked questions from manual users 
over the years. We have included this section as a resource for the user and to encourage the user to 
contact their Risk Management Consultant when they encounter an abnormal situation. 

 

v 
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Frequently Asked Questions 

The following questions represent those most often asked by users of this manual. If you have questions 
that are not answered by this section, please do not hesitate to contact your Risk Management Consultant 
and/or attorney. As you can see by reviewing the following section, we all learn through the process of 
thoughtfully examining the risk management process. 

1. If a lessee or contractor is a large one, do I still need to insist on the Insurance Requirements? 

Yes; you would have no way of verifying that their assets were available for losses that might occur, 
whereas you could be confident in an insurance carrier with a quality A.M. Best’s rating. 

2. Is it all right if the contractor alters the Indemnification language? 

No; the Indemnification language has been carefully worded to afford your Municipality as much 
protection as legally possible. Altering the language could weaken your Municipality’s protection. 

3. If the contractor’s insurance does not meet the criteria in the Certificate of Insurance 
Guidelines specifications, should we alter the requirements to fit the contractor’s insurance? 

No; the insurance requirements language has been carefully worded to afford your Municipality as 
much protection as legally possible. Altering the language would weaken your Municipality’s 
protection. It is not the responsibility of your Municipality to tailor your requirements to fit; rather, 
you are doing the contractor a favor in showing them the proper coverage needed by them in order to 
protect their business. 

4. Does the “edition date” on the suggested ISO endorsements matter? 

Yes; there have been significant reductions in the coverage afforded to additional insureds by 
“updated” versions of these endorsements. If the agent or broker changes the word “endeavor” to 
“will provide” in the Notification section of the Certificate of Insurance, are we OK? 

No; always remember that Certificates of Insurance DO NOT alter the insurance coverage, and any 
changes that are necessary need to be endorsed onto the policy with a copy of the endorsement 
provided to your Municipality. Agents and brokers will sometimes try to convince you that 
endorsements are unnecessary when the Certificate has its wording changed; if so, you need to point 
out the box in the upper right hand corner of the Certificate, which states that it DOES NOT amend or 
alter the insurance. 

To ensure that the burden is on the insurance company to notify you of a change in status of coverage, 
you must receive an endorsement to this effect. Being named as an “additional insured” obligates the 
insurer to inform you of any status change in the policy.  

 
vi 
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5. Can lower limits be permitted when we are dealing with small contractors or artisans, and we 
are only using them for small jobs? 

Yes; there are some very small vendors or artisans that may provide a service to your Municipality 
and the cost of obtaining standard limits may not be possible. You should always evaluate the 
potential of loss, potential benefit to the organization for the service provided and finally the vendor’s 
financial capacity to purchase coverage at reasonable rates. The dollar amount of an agreement would 
never be the sole determining factor on the insurance. 

6. The contractor’s agent says that we cannot get the endorsements as required by the Certificate 
of Insurance Guidelines specifications; what can we do? 

In many instances, if not all, the agent or broker has not even approached the insurance company with 
your request - they are merely trying to discourage you from asking so that they will not have to 
bother. We recommend contacting the broker or agent directly. By informing them of the needs and 
requirements of your organization, they will typically provide you with the necessary endorsements 
required by your Municipality. If this approach does not work, please contact your Risk Management 
Consultant and/or attorney for confirmation of the unavailability of endorsements from the 
contractor’s company. 

7. How do we determine the proper limits of liability for any given job? 

We always recommend starting the conversation with your Risk Management Consultant but you will 
want to ask yourself how much damage the contractor could cause if they totally botched their work. 
Include in your estimate lost time, wages, extra expense incurred for repairing or replacing the work, 
and any future impacts. If this amount is more than the suggested amounts shown in the specifications 
in this manual, use the greater amount. You should also consider losses or harm that may arise from 
third party claims. The cost/value of the job should not be the sole determining factor in assessing 
proper limits; e.g. a $500 job could generate a $2,000,000 claim. 

8. Can we accept an insurer with less than an A.M. Best Rating A- VII or  
Standard & Poor’s BBB? 

Yes; but we don’t recommend this, keeping in mind that the rating gives your Municipality some 
confidence in that insurer’s ability to cover all of its claim liabilities, including your potential claim. 
By accepting lower Best’s or Standard & Poor’s Ratings, you are exposing your Municipality to the 
possibility that the insurer will be unable to pay any claim you or a third party may present. 
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9. How do we discover what the rating of an insurer is? 

We recommend you request this information from your Risk Management Consultant. Because it is 
not uncommon for an insurance company to be a part of a larger company, identifying the parent 
company can be confusing and make it difficult to determine the company’s real rating. You can 
subscribe to the A.M. Best service, which is fairly expensive unless you have a regular need to 
consult the ratings; otherwise; call your Risk Management Consultant, and they will look it up for 
you. The ratings can also be accessed over the Internet for no cost at www.ambest.com. 

You also can go to the Standard & Poor’s website to obtain the rating of a specific insurance 
company. You must register for access, although this is free of change. Go to 
www.standardandpoors.com and look for a “Find a Rating” link in the margin or header. 

10. What do the Standard & Poor’s or Best’s Ratings mean? 

Simply, the Standard & Poor’s or Best’s Ratings give your Municipality a picture in time of the 
financial strength of the insurance company that is guaranteeing the contractor’s ability to reimburse 
and/or protect your Municipality in case of a loss where they are at fault. 

11. Does a contractor need Professional Liability coverage? 

Only if the contractor is expected to provide your Municipality with “professional” services under 
their contract with your Municipality. The simplest way to decide is to determine whether the nature 
of the services provided entail brain work or physical work. If it is only physical work then a liability 
policy (general and/or automobile) will most likely cover all your exposures to loss. However, if the 
work or a portion of the work is expected to involve primarily thinking, Professional Liability 
insurance is required. As an example, if a contractor is merely following blueprints in constructing a 
building, it would involve only physical work; therefore, a general liability policy will work. 
However, if that contractor decides that they know a better way to construct part of the building and 
they alter the blueprints, then they have crossed the line over into brain work and they would then 
need Professional Liability coverage to cover a subsequent loss due to that change in the blueprints. 

12. How long of a period of time do we require the claims-made professional liability coverage to be 
carried after completion of the project? 

For as long as possible, remember that “claims-made” coverage will only respond to a claim that is 
presented while the policy is in force. Therefore, it is imperative that your Municipality be 
protected as long as possible after the completion of the project, so that any claims caused by faulty 
design or other professional services will be covered by the responsible party. Keep in mind that 
your regular liability policy may not cover professional liability losses, and therefore your 
Municipality may have no insurance coverage in the event of a claim arising out of professional 
services rendered on the project. Normally, professional policies can be purchased with a three year 
“tail,” which will allow claims to be presented up to three years after the professional liability 
policy expires. If you can get more length of “tail” in your contract, do so. 
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13. Does a contractor need proof of automobile liability when they are hired to work on  
the premises? 

Yes; for the very simple reason that the contractor has to use some means of transportation to reach 
your premises, and to transport tools, supplies and materials. If the contractor is determined to be 
engaged in business on your Municipality’s behalf when they are involved in an automobile accident, 
then your Municipality may be held liable under the legal theory of Respondeat Superior (Latin term: 
“Let the Master answer.”). In that case, the contractor’s automobile insurance would respond if your 
Municipality has been properly named as an additional insured. 

14. Should we ask to be named as an additional insured on the contractor’s professional  
liability policy? 

No; the contractor’s professional liability insurer would not do so, nor would any professional 
liability carrier. The reason is that the insurer would not want to pick up your Municipality’s 
professional liability exposures (which it could do if you were an additional insured). Professional 
liability policies are written to specifically cover individuals who are individually underwritten based 
on their professional history. The insurer is not able to do this careful underwriting on your 
Municipality’s professionals, and therefore will not add your Municipality. 

15. What can be done if we don’t have the proof of insurance when it is time to start the work? 

There is very little that can be done at this point in the process, and that is why we recommend that 
the insurance specifications contained in this manual be sent out with the pre-bid package. There are 
no good choices when this situation occurs; either you must delay the work while you wait for the 
proof (which has a way of really setting off your construction people), or you must in effect “self-
insure” the contractor until the proof is received and accepted, and hope that the contractor’s 
insurance meets your specifications. 

16. Why can’t we accept a Certificate of Insurance as proof of the Municipality being named as an 
additional insured? 

It is really rather simple; in the upper right-hand corner of the ACORD CERTIFICATE  
OF INSURANCE it states  

“This certificate is issued as a matter of information only and confers no rights upon the 
certificate holder. This certificate does not amend, extend or alter the coverage afforded by 
the policies below.” 

If any agent or broker tries to convince you that the certificate truly does confer rights or coverages, 
and that you therefore do not need the endorsements you are requesting (and some will) you can read 
this to them out loud. 
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17. Why do we need an indemnity clause when we are added as an additional insured on the 
liability policy? 

Always remember that insurance is only one way that the contractor can indemnify your 
Municipality. If you have an indemnity provision in your contact with the contractor, that contractor 
is obligated to indemnify your Municipality whether their insurance covers the loss or not. This puts 
the burden on the contractor rather than your Municipality to make certain that their coverage is 
sufficient and current. So make sure your indemnity language is strong, and that if the contractor does 
not carry sufficient or correct insurance to cover their obligations to your Municipality, they do have 
the assets to indemnify those uninsured or underinsured exposures. 

18. Should we ask for a Waiver of Subrogation from the contractor’s insurer? 

There are two responses, depending on the program: 

Yes; in the case of Workers’ Compensation and Property insurers; if your Municipality does not do 
so, the contractor’s insurance company can look to your Municipality to reimburse any claims cost 
that they have incurred defending or indemnifying their insured on your project. Subrogation is the 
transfer to the insurance company of the contractor’s right to collect for damages from another party; 
in this case, your Municipality. Although you may have protected your Municipality from the 
contractor looking to your Municipality’s indemnification, you have not protected your Municipality 
from the contractor’s insurance company ability to do so unless you also get a Waiver of Subrogation 
from the contractor. 

No; in the case of Liability insurers; this is true only if your Municipality is not named as an 
additional insured on the contractor’s liability policy. Current case law holds that it is against public 
policy to allow an insurer to subrogate against its own insured, even an “additional insured.” As long 
as your Municipality is diligent in securing and confirming its additional insured status (by insisting 
on receiving a copy of the additional insured endorsement), there is no reason to require a Waiver of 
Subrogation. 

Note: A contractor/vendor may present a “blanket waiver of subrogation.” Typically, these “blanket 
waivers” contain language stating that the waiver is effective as respects “any person or organization 
for whom the named insured has agreed by written contract to furnish this waiver.” Blanket waivers, 
unlike individual endorsements, will not state the specific name of your Municipality; however, this is 
acceptable as long as the language in the waiver is equivalent to the example provided hereinabove. 

19. If a hold-harmless agreement is not necessarily legally binding, why do we need to include it? 

A hold-harmless agreement usually does not relieve your Municipality of legal liability for your 
Municipality’s own negligence, but it does relieve your Municipality of legal obligations arising out 
of the contractor’s negligence. Without the hold-harmless agreement, your Municipality’s ability to 
be protected by your additional insured status is weakened. 
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20. Should our organization require bonds in contracts that are not construction related? 

Yes; there are a number of situations when your organization may want to require bonds. Although 
these may not be required on all vendor agreements, it is important to understand how these bonds 
may save your organization in the event the vendor fails to deliver or lacks the funding to finalize 
their product.  Check with your attorney or your Risk Management Consultant for guidance. 

21. Should our organization require that contractors provide proof of terrorism coverage in their 
insurance programs? 

Depends; the federal government has mandated that all insurers offer coverage for terrorist acts for an 
additional premium. This coverage is currently available; however, many insureds are declining this 
coverage. It is unclear to what extent a contractor could be responsible for any act of terrorism that 
occurs while performing tasks for your organization. You may consider the coverage on construction 
projects which may be impacted as a result of a terrorist attack. As with any exposure, you must 
identify the potential for risk, if the project is politically sensitive or considered highly visible, the 
inclusion of “Terrorism” coverage may be necessary. 

22. My contractor states that they are self-insured for liability, auto, and worker’s compensation, 
and they cannot provide a Certificate of Insurance? 

In Organizations that are self-insured for Workers’ Compensation they typically must have a 
certificate of consent to self-insure issued by the State in which they are doing business.  They must 
also have authorization from the state to self-insure their auto exposure. First obtain copies of all of 
their documents granting them the authority to self-insure. Secondly, obtain a letter from the 
organization that clearly spells out all of the requirements in your agreement such as an equivalent to 
additional insured, waiver of subrogation, primary, etc. Next, you will need to confirm that the 
organization has assets available to cover any losses in the event they occur. This may include the 
review of audited financial statements, balance sheets, etc. Finally, you may require the contractor to 
issue a bond or a letter of credit to your organization in an amount necessary to cover any losses. We 
recommend that you consult your Risk Management Consultant in gathering this information and 
reviewing for accuracy and validity. 

23. The contractor states that he is a sole proprietor and does not carry Worker’s Compensation 
insurance, is this acceptable? 

Yes; many contractors are either sole-proprietors or are partnerships. Partners or proprietors are not 
required to purchase worker’s compensation for their operations. You should receive a letter from the 
contractor stating they are either the owner of the organization or a partner and they are exempt from 
the Worker’s Compensation requirement. This is only if the owner is the only one working at your 
facility. If he has employees or a crew, then this may not be correct and should be looked into. 
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Insurance Matrix 
(Recommended Minimum Amounts) 

Chapter Description Pg Certificate 
of Insurance 

Add’l 
Insured 

1 

Building Contractors 1   

General Liability $5,000,000  X X 
Automobile Liability $1,000,000  X  

Workers’ Compensation Statutory  X * 
Employer’s Liability $1,000,000  Included  

Professional Liability $1,000,000  X  

2 

Trade Contractors: Painters, Plumbers, Landscapers, etc. 7   

General Liability $1,000,000  X X 
Automobile Liability $1,000,000  X  

Workers’ Compensation Statutory  X * 
Employer’s Liability $1,000,000  Included  

3 

Environmental Contractors or Consultants 11   

General Liability $1,000,000  X X 
Automobile Liability $1,000,000  X  

Workers’ Compensation Statutory  X * 
Employer’s Liability $1,000,000  Included  

Pollution Liability and/or Asbestos Pollution 
Liability and/or Professional Liability 

$1,000,000 
(occurrence); 
$2,000,000 
(aggregate) 

 

X X 

4 

Consultants/Professional Service Providers: Solicitor, Labor 
Attorney, Auditor, Engineer, Risk Management Consultant, 
Specified Medical Practitioners, etc. 

16   

General Liability $1,000,000  X X 
Automobile Liability $1,000,000  X  

Professional Liability (other than physicians) $1,000,000  X  
Medical Malpractice (doctors, dentists, 
psychologists) 

 
$1,000,000 

  
X 

 

Workers’ Compensation Statutory  X * 
Employer’s Liability $1,000,000  Included  

Sexual Abuse or Molestation $3,000,000  X X 
 Cyber Security and Privacy Liability $1,000,000  X X 
 Technology Errors and Omissions $1,000,000  X  

*Waiver of Subrogation Required 

xii 
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Chap Description Pg Certificate 
of Insurance 

Add’l 
Insured 

5 

Suppliers and/or Vendors 22   

General Liability $1,000,000  X X 
Automobile Liability $1,000,000  X  

Workers’ Compensation Statutory  X * 
Cyber Security and Privacy Liability $1,000,000  X X 

Property Insurance Replacement 
Value 

 X  

6 
Use of Facilities: Private Citizens,  
Organizations or Non-business Groups, etc. 30   

General Liability $1,000,000  X X 

*Waiver of Subrogation Required 
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Chapter 1  Building Contractors (Structura l Improveme nts) 

CHAPTER 1 
Building Contractors 
(Contractors performing structural improvements or renovations)  

MINIMUM GUIDELINES 

I. General Liability: 

Commercial General Liability with a $5,000,000 Limit of Liability per occurrence and aggregate for 
Bodily Injury, Personal and Advertising Injury and Property Damage including Blanket Contractual 
Liability, Products Liability, Completed Operations and all Broad Form Comprehensive General Liability 
enhancements.  

Contractor’s insurance to be primary and non-contributory. 

30-day notice of intent to cancel, non-renew, or make material change in coverage. 

Municipality to be named as Additional Insured. 

Executed Indemnity and Hold Harmless Agreement or substantially similar provisions should be included 
in the bid specifications or contract. 

II. Automobile Liability: 

a. $1,000,000 Combined Single Limit of Liability for Bodily Injury and Property Damage per 
accident. 

Coverage to include “Owned, Non-Owned, and Hired” automobiles. 

30-day notice of intent to cancel, non-renew, or make material change in coverage. 

III. Workers’ Compensation/Employers Liability: 

a. Workers’ Compensation coverage as required by the State law with a Certificate of Insurance 
indicating “statutory” limits. 

Employer’s Liability with limits not less than $1,000,000 per accident for bodily injury or disease. 

30-day notice of intent to cancel, non-renew, or make material change in coverage. 
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IV. Builder’s Risk Insurance/Installation Floater:  
(Make sure that you know if the construction is “New” or “Remodel”; most Builders Risk 
policies exclude “Remodeling” unless specifically endorsed on!) 

“Replacement Cost” Coverage for property which is being purchased by the contractor for the 
project, whether in transit, temporary storage and, before acceptance by the owner.  It being 
understood that the proceeds of any such insurance for claims shall be used to repair or replace 
any such property on behalf of the Municipality.” 

Contractor shall procure and maintain for the duration of the contract insurance against claims for 
injuries to persons or which may arise from or in connection with the performance of the work 
hereunder by the Contractor, his agents, representatives, employees or subcontractors. 

Installation Floater (if applicable) 

Installation Floaters are similar to Builder’s Risk insurance policies in that they are designed to 
cover damage to material and equipment to be installed in an existing building. Installation 
Floaters are required from contractor’s performing specialized jobs on an existing building or 
installing equipment or materials that are not included in a construction project contract. An 
example would be a contract to replace the plumbing/fixtures in the bathroom of an existing 
building. 

V. Professional Liability: 

The Professional Liability coverage is necessary where the contractor is expected to provide 
engineering and architectural services. 

a. $1,000,000 per claim Professional Liability/Errors and Omissions coverage. 

30-day notice of intent to cancel, non-renew or make material change in coverage. 

Executed Indemnity and Hold Harmless Agreement or similar provision should be included in the 
contract.   

NOTE: Indemnity Agreement for Architects, Engineers and Landscape Design (Design 
Professionals) is controlled by State law. Indemnity agreements should be reviewed by legal 
counsel. 

The defense and indemnification obligations of this Agreement are to be undertaken in addition 
to, and shall not in any way be limited by, the insurance obligations contained in this Agreement. 

“Additional Insured” is not required. 
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MINIMUM SCOPE OF INSURANCE 

1. Coverage shall be at least as broad as*: 

2. Insurance Services Office Commercial General Liability coverage (occurrence Form CG 00 01) or 
Insurance Services Office Form (CG 00 09 11 88 Owners and Contractor’s Protective Liability 
Coverage Form - Coverage for Operations of Designated Contractor). Insurance Services Offices 
Form covering Automobile Liability, Code 1 (any auto). 

3. Workers’ Compensation insurance as required by State law and Employer’s Liability Insurance. 

4. Builder’s Risk (Course of Construction) insurance covering all risks of loss less policy exclusions.  

5. Professional Liability (if Design/Build). 

*Your Risk Management Consultant can assist you in evaluating coverage adequacy. 

MINIMUM LIMITS OF INSURANCE 

Contractor shall maintain limits no less than: 

1. General Liability:  
(Including products and 
completed operations)  

(The $5,000,000 limit may be 
satisfied with a Umbrella or 
Excess Liability Policy over  
the CGL policy) 

$5,000,000 Per occurrence for bodily injury, personal and 
advertising injury and property damage. If 
Commercial General Liability Insurance or other 
form with a general aggregate limit is used, either 
the general aggregate limit shall apply separately 
to this project/location or the general aggregate 
limit shall be twice the required occurrence limit. 
 

2. Automobile Liability: $1,000,000 Per accident for bodily injury and property 
damage. 
 

3a. Workers’ Compensation:  As required by State law. 
 

3b. Employer’s Liability: $1,000,000 Per accident for bodily injury or disease. 
 

4. Note–Course of Construction 
(Builder’s Risk): 

 Completed value of the project with no 
coinsurance penalty provisions.  
 

5. Note – Professional Liability: $1,000,000 As needed for design/build. 
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DEDUCTIBLES AND SELF-INSURED RETENTIONS 

Any deductibles or self-insured retentions must be declared to and approved by the Municipality. At the 
option of the Municipality, either: the insurer shall reduce or eliminate such deductibles or self- insured 
retentions as respects the Municipality, its officers, officials, employees and volunteers; or the Contractor 
shall provide a financial guarantee satisfactory to the Municipality guaranteeing payment of losses and 
related investigations, claim administration and defense expenses. 

OTHER INSURANCE PROVISIONS 

The General Liability and Automobile Liability policies are to contain, or be endorsed to contain, the 
following provisions: 

1. To the fullest extent permitted by law, the Municipality, its officers, officials, employees, and 
volunteers are to be covered as insureds with respect to liability arising out of automobiles owned, 
leased, hired or borrowed by or on behalf of the contractor; and with respect to liability arising out of 
work or operations performed by or on behalf of the Contractor including materials, parts or 
equipment furnished in connection with such work or operations. General Liability coverage can be 
provided in the form of an endorsement to the Contractor’s insurance, or as a separate owner’s policy. 

2. For any claims related to this project, the Contractor’s insurance coverage shall be primary insurance 
as respects the Municipality, its officers, officials, employees, and volunteers. Any insurance or self-
insurance maintained by the , its officers, officials, employees, or volunteers shall be excess of the 
Contractor’s insurance and shall not contribute with it. 

3. Coverage required under this Agreement shall not be canceled or non-renewed without 30 days prior 
written notice from contractor to the Municipality, except where cancellation is for non-payment of 
premium, then 10 days’ prior notice shall be given. 

4. Any insurance proceeds available to the contractor that are broader than or in excess of the specified 
minimum insurance coverage and/or limits shall be available to the Municipality as an additional 
insured. Furthermore, the requirements for coverage and limits shall be (1) the minimum limits 
specified in the contract/agreement, or (2) the broader coverage and maximum limits of coverage of 
any insurance policy or proceeds available to the Named Insured, whichever is greater. 

5. If General Liability, and/or Professional Liability coverages are written on a claims-made form: 

a. The retroactive date must be shown, and must be before the date of the contract or the beginning 
of contract work. 

b. Insurance must be maintained and evidence of insurance must be provided for at least five (5) 
years after completion of contract work. 

c. If coverage is canceled or non-renewed, and not replaced with another claims-made policy form 
with a retroactive date prior to the contract effective date, the Contractor must purchase an 
extended period coverage for a minimum of five (5) years after completion of contract work. 

d. Optional: A copy of the claims reporting requirements must be submitted to the Municipality for 
review. 
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ACCEPTABILITY OF INSURERS 

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A- VII, unless 
otherwise acceptable to Municipality and admitted to do business in the state in which services are to be 
performed, or accepted by the Surplus Lines Association to do business in the state. A non-admitted 
company should have an A.M. Best rating of A- X or higher. 

VERIFICATION OF COVERAGE 

Contractor shall furnish the Municipality with original certificates and amendatory endorsements 
effecting coverage required by this clause. The endorsements should be on forms provided by the 
Municipality or on other than the Municipality’s forms, provided those endorsements or policies conform 
to the requirements. All certificates and endorsements are to be received and approved by the 
Municipality before work commences. However, failure to do so shall not operate as a waiver of these 
insurance requirements. The Municipality reserves the right to require complete, certified copies of all 
required insurance policies, including endorsements affecting the coverage required by these 
specifications at any time. 

WAIVER OF SUBROGATION 

Contractor hereby grants to the Municipality a waiver of any right to subrogation which any insurer or 
contractor may acquire from contractor by virtue of the payment of any loss. Contractor agrees to obtain 
any endorsement that may be necessary to affect this waiver of subrogation. 

The Workers’ Compensation policy shall be endorsed with a waiver of subrogation in favor of the 
Municipality for all work performed by the contractor, its employees, agents and subcontractors. 

SUBCONTRACTORS 

Contractor shall require and verify that all subcontractors maintain insurance meeting all the requirements  
stated herein. 

COURSE OF CONSTRUCTION (BUILDER’S RISK) INSURANCE 

Contractor may submit evidence of Builder’s Risk insurance as evidence of course of construction 
coverage. The insurance protects the parties to the agreement from financial loss during the construction 
process. There may be multiple parties that have a financial interest in the process and may include the 
owner of the project, a lender and contractor. You must review the policy language provided for 
termination events such a substantial completion, owner occupancy and full completion. These times and 
dates will be important to coordinate with your existing property policies to guarantee that no gaps in 
coverages will occur. 

Builder’s Risk policies shall contain the following provision: 
• The Municipality shall be named as Loss Payee. 
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Chapter 2  Contractors – Painters, Plumbers, Maintenance, etc. 

CHAPTER 2 
CONTRACTORS 
(i.e., painters, plumbers, landscapers, etc.) 
Any other business doing work involving the Municipality (i.e., vehicle repairs, maintenance, etc.) 

MINIMUM REQUIREMENTS 

I. General Liability1.: 

a. Commercial General Liability with $1,000,000 per occurrence and $2,000,000 aggregate for 
Bodily Injury, Personal and Advertising Injury and Property Damage including Blanket 
Contractual Liability, Products Liability, Completed Operations.   

Contractor’s insurance to be primary and non-contributory. 

30-day notice of intent to cancel, non-renew, or make material change in coverage.   

Municipality to be named as “Additional Insured.” 

Executed Indemnity and Hold Harmless Agreement or substantially similar provisions should be included 
in the bid specifications or contract. 

II. Automobile Liability: 

a. $1,000,000 Combined Single Limit of Liability for Bodily Injury and Property Damage per 
accident. 

Coverage to include “Owned, Non-Owned, and Hired” automobiles. 

30-day notice of intent to cancel, non-renew, or make material change in coverage. 

III. Workers’ Compensation/Employer’s Liability: 

a. Certificate of Insurance indicating “statutory” limits. 

30-day notice of intent to cancel, non-renew, or make material change in coverage. Employer’s Liability, 
$1,000,000 per accident for bodily injury or disease. 

IV. Installation Floater (if applicable) – see description under Chapter 1, Section IV. 

 

1 In those cases where a member Municipality contracts for vehicle maintenance or repairs, Garage 
Liability at $1,000,000 AND Garage Keepers Legal Liability (GKLL) at $75,000 should also be 
maintained.  Higher limits of GKLL should be required where serviced vehicles have higher values e.g. 
ambulances, fire trucks, trash trucks, etc.
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MINIMUM SCOPE OF INSURANCE 

Coverage shall be at least as broad as: 

1. Insurance Services Office Commercial General Liability coverage (occurrence Form CG 00 01). 

2. Insurance Services Office Form covering Automobile Liability, code 1 (any auto). 

3. Workers’ Compensation insurance as required by the State law and Employer’s Liability Insurance. 

MINIMUM LIMITS OF INSURANCE 

Contractor shall maintain limits no less than: 

1. General Liability:  
(Including products and 
completed operations) 

 

$1,000,000/$2,000,000 Per occurrence/aggregate for bodily injury, 
personal and advertising injury and property 
damage. If Commercial General Liability 
insurance or other form with a general 
aggregate limit is used, either the general 
aggregate limit shall apply separately to this 
project/location or the general aggregate 
limit shall be twice the required occurrence 
limit as seen above. 
 

2. Automobile Liability: $1,000,000 Per accident for bodily injury and property 
damage. 
 

3a. Workers’ Compensation:  As required by State law. 
 

3b. Employer’s Liability: $1,000,000 Per accident for bodily injury or disease. 

If the contractor maintains higher limits 
than the minimums shown above, then, the 
Municipality shall be entitled to coverage 
for the higher limits maintained by the 
contractors. 
 

4. Installation Floater $1,000,000 Contract Value 

DEDUCTIBLES AND SELF-INSURED RETENTIONS 

Any deductibles or self-insured retentions must be declared to and approved by the Municipality. At the 
option of the Municipality, either: the insurer shall reduce or eliminate such deductibles or self- insured 
retentions as respects the Municipality, its officers, officials, employees and volunteers; or the Contractor 
shall provide a financial guarantee satisfactory to the Municipality guaranteeing payment of losses and 
related investigations, claim administration, and defense expenses.
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OTHER INSURANCE PROVISIONS 

The General Liability and Automobile Liability policies are to contain, or be endorsed to contain, the 
following provisions: 

1. To the fullest extent permitted by law, the Municipality, its officers, officials, employees, and 
volunteers are to be covered as insureds with respect to liability arising out of automobiles owned, 
leased, hired or borrowed by or on behalf of the contractor; and with respect to liability arising out of 
work or operations performed by or on behalf of the Contractor including materials, parts or 
equipment furnished in connection with such work or operations. General Liability coverage shall be 
provided in the form of an Additional Insured endorsement to the contractor’s insurance policy, or as 
a separate owner’s policy. 

2. For any claims related to this project, the Contractor’s insurance coverage shall be primary insurance 
as respects the Municipality, its officers, officials, employees, and volunteers. Any insurance or self-
insurance maintained by the Municipality, its officers, officials, employees, or volunteers shall be 
excess of the Contractor’s insurance and shall not contribute with it. 

3. Coverage required under this Agreement shall not be canceled or non-renewed without 30 days prior 
written notice from contractor to the Municipality, except where cancellation is for non-payment of 
premium, then 10 days’ prior notice shall be given. 

4. Any insurance proceeds available to the contractor that are broader than or in excess of the specified 
minimum insurance coverage and/or limits shall be available to the Municipality as an additional 
insured. Furthermore, the requirements for coverage and limits shall be (1) the minimum limits 
specified in the contract/agreement, or (2) the broader coverage and maximum limits of coverage of 
any insurance policy or proceeds available to the Named Insured, whichever is greater. 

ACCEPTABILITY OF INSURERS 

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A- VII unless 
otherwise acceptable to the Municipality and admitted to do business in the state in which services are to 
be performed, or accepted by the Surplus Lines Association to do business in the state. A Non-admitted 
company should have an A.M. Best’s rating of A- X or higher. 

VERIFICATION OF COVERAGE 

Contractor shall furnish the Municipality with original certificates and endorsements effecting coverage 
required by this clause. The endorsements should be on forms provided by the Municipality or on other 
than the Municipality’s forms, provided those endorsements or policies conform to the requirements. All 
certificates and endorsements are to be received and approved by the Municipality before work 
commences. However, failure to do so shall not operate as a waiver of these insurance requirements. The 
Municipality reserves the right to require complete, certified copies of all required insurance policies, 
including endorsements effecting the coverage required by these specifications at any time.
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WAIVER OF SUBROGATION 

Contractor hereby grants to the Municipality a waiver of any right to subrogation which any insurer or 
contractor may acquire from contractor by virtue of the payment of any loss. Contractor agrees to obtain 
any endorsement that may be necessary to affect this waiver of subrogation. 

The Workers’ Compensation policy shall be endorsed with a waiver of subrogation in favor of the 
Municipality for all work performed by the contractor, its employees, agents and subcontractors. 

SUBCONTRACTORS 

Contractor shall require and verify that all subcontractors maintain insurance meeting all of the 
requirements stated herein.
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Chapter 3  Env ironmenta l Co ntracts and/or Co nsultants  

CHAPTER 3 
ENVIRONMENTAL CONTRACTORS AND/OR CONSULTANTS 

MINIMUM REQUIREMENTS 

I. General Liability: 

a. Commercial General Liability with a $1,000,000 and a $2,000,000 aggregate per occurrence for 
Bodily Injury, Personal Injury, Personal and Advertising Injury and Property Damage. 

Contractor’s insurance to be primary and non-contributory. 

30-day notice of intent to cancel, non-renew, or make material change in coverage.  

Municipality to be named as “Additional Insured.” 

Executed Indemnity and Hold Harmless Agreement or substantially similar provisions should be included 
in the bid specifications or contract. 

II. Automobile Liability: 

a. $1,000,000 Combined Single Limit of Liability for Bodily Injury and Property Damage  
per accident. 

Coverage to include “Owned, Non-Owned, and Hired” automobiles. 

30-day notice of intent to cancel, non-renew, or make material change in coverage. 

III. Workers’ Compensation/Employer’s Liability: 3 

a. Certificate of Insurance indicating “statutory” limits. 

30-day notice of intent to cancel, non-renew, or make material change in coverage. Employer’s Liability, 
$1,000,000 per accident for bodily injury or disease. 

IV. Contractor’s Pollution Liability and/or Asbestos Pollution Liability and/or Professional 
Liability: 

a. $1,000,000 each occurrence/$2,000,000 policy aggregate, including Professional 

Liability if professional services are included under the contract, and Contractor’s Pollution Liability 
coverage, if applicable. 
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Professional Liability (auditor, engineer, architect, etc.) 

a. $1,000,000 per occurrence or claim. 

30—day notice of intent to cancel, non-renew or make material change in coverage. 

Executed Indemnity and Hold Harmless agreement or similar provision should be included in the service 
contract. 

NOTE: Indemnity Agreement for Architects, Engineers and Landscape Design (Design 
Professionals) is subject to state law. Legal counsel should review your indemnity agreements. 
Municipality 

“Additional Insured” is not required.  

Contractor shall procure and maintain for the duration of the contract insurance against claims for injuries 
to persons or damage to property which may arise from or in connection with the performance of the 
work hereunder and the results of that work by the Contractor, his agents, representatives, employees or 
subcontractors. With respect to General Liability, Errors & Omissions, Contractor’s Pollution Liability 
and/or Asbestos Pollution Liability, coverage should be maintained for a minimum of five (5) years after 
contract completion. 

MINIMUM SCOPE OF INSURANCE 

Coverage shall be at least as broad as: 

1. Insurance Services Office Commercial General Liability coverage (occurrence Form CG 00 01 or 
Claims Made Form CG 00 02). 

2. Insurance Services Office Form covering Automobile Liability, Code1 (any auto). 

3. Workers’ Compensation insurance as required by State law and Employer’s Liability insurance. 

4. Contractor’s Pollution Liability and/or Asbestos Pollution Liability and/or Professional Liability.
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MINIMUM LIMITS OF INSURANCE 

Contractor shall maintain limits no less than: 

1. General Liability:  
(Including products and 
completed operations) 

 

$1,000,000/$2,000,000 Per occurrence/aggregate for bodily injury, 
personal and advertising injury and property 
damage. If Commercial General Liability 
insurance or other form with a general 
aggregate limit is used, either the general 
aggregate limit shall apply separately to this 
project/location or the general aggregate limit 
shall be twice the required occurrence limit as 
seen above. 
 

2. Automobile Liability: $1,000,000 Per accident for bodily injury and property 
damage. 
 

3a. Workers’ Compensation:  As required by t State law. 
 

3b. Employer’s Liability: $1,000,000 Each accident, $1,000,000 policy limit bodily 
injury by disease, $1,000,000 each employee 
bodily injury by disease. 
 

4. Note— Contractor’s 
Pollution (Not all apply, 
check with Risk 
Management Consultant 
for assistance on which 
specific forms of Liability 
apply: 
(1) Pollution Liability; 
(2) Contractor’s Pollution; 
(3) Asbestos Pollution; or 
(4) Professional Liability, 
or 
(5) Errors & Omissions 

$1,000,000 Each occurrence/$2,000,000 policy aggregate 
if Professional Pollution/Errors & Omissions 
Liability and/or services are included under 
the contract. 

DEDUCTIBLES AND SELF INSURED RETENTIONS 

Any deductibles or self-insured retentions must be declared to and approved by the Municipality. If 
possible, the Insurer shall reduce or eliminate such deductibles or self-insured retentions as respects the 
Municipality, its officers, officials, employees and volunteers; or the Contractor shall provide evidence 
satisfactory to the Municipality guaranteeing payment of losses and related investigations, claim 
administration, and defense expenses.
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OTHER INSURANCE PROVISIONS 

1. The General Liability, Automobile Liability, Contractor’s Pollution Liability and/or Asbestos 
Pollution policies are to contain, or be endorsed to contain, the following provisions: 

a. To the fullest extent permitted by law, the Municipality, its officers, officials, employees and 
volunteers are to be covered as insureds with respect to liability arising out of automobiles 
owned, leased, hired or borrowed by or on behalf of the Contractor; and with respect to liability 
arising out of work or operations performed by or on behalf of the Contractor including materials, 
parts or equipment furnished in connection with such work or operations, and with respect to 
Contractor’s Pollution Liability and/or Asbestos Pollution. No policy shall contain a “Insured vs 
Insured” exclusion. 

b. For any claims related to this project, the Contractor’s insurance coverage shall be primary 
insurance as respects the Municipality, its officers, officials, employees, agents and volunteers. 
Any insurance or self-insurance maintained by the Municipality, its officers, officials, employees, 
agents or volunteers shall be excess of the Contractor’s insurance and shall not contribute with it. 

c. Coverage required under this Agreement shall not be canceled or non-renewed without 30 days 
prior written notice from contractor to the Municipality, except where cancellation is for non-
payment of premium, then 10 days’ prior notice shall be given. 

2. Any insurance proceeds available to the contractor that are broader than or in excess of the specified 
minimum insurance coverage and/or limits shall be available to the Municipality as an additional 
insured. Furthermore, the requirements for coverage and limits shall be (1) the minimum limits 
specified in the contract/agreement, or (2) the broader coverage and maximum limits of coverage of 
any insurance policy or proceeds available to the Named Insured, whichever is greater. 

3. The Automobile Liability policy shall be endorsed to include Transportation Pollution Liability 
insurance covering materials to be transported by Contractor pursuant to the contract. This coverage 
may also be provided on the Contractor’s Pollution Liability policy. 

4. If General Liability, Contractor’s Pollution Liability and/or Asbestos Pollution Liability and/or 
Professional Liability coverages are written on a claims-made form: 

a. The retroactive date must be shown, and must be before the date of the contract or the beginning 
of contract work. 

b.  Insurance must be maintained and evidence of insurance must be provided for at least five (5) 
years after completion of the contract of work. 

c.  If coverage is canceled or non-renewed, and not replaced with another claims-made policy form 
with a retroactive date prior to the contract effective date, the Contractor must purchase an 
extended period coverage for a minimum of five (5) years after completion of contract work. 

d. Optional: A copy of the claims reporting requirements must be submitted to the Municipality for 
review.  
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e. If the services involve lead-based paint or asbestos identification/remediation, the Contractor’s 
Pollution Liability shall not contain lead-based paint or asbestos exclusions. If the services 
involve mold identification/remediation, the Contractor’s Pollution Liability shall not contain a 
mold exclusion and the definition of “Pollution” shall include microbial matter including mold. 

ACCEPTABILITY OF INSURERS 

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A- VII, unless 
otherwise acceptable to the Municipality and admitted to do business in the state in which the services are 
to be performed, or accepted by the Surplus Lines Association to do business in that state. A Non-
admitted company should have an A.M. Best’s rating of A- X or higher.  

VERIFICATION OF COVERAGE 

Contractor shall furnish the Municipality with endorsements effecting coverage required by this clause. 
The endorsements are to be signed by a person authorized by that Insurer to bind coverage on its behalf. 
The endorsements should be on forms provided by the Municipality or on other than the Municipality’s 
forms, provided those endorsements or policies conform to the requirements. All endorsements are to be 
signed by a person authorized by the insurer to bind coverage on its behalf. All endorsements are to be 
received and approved by the Municipality before work commences. However, failure to do so shall not 
operate as a waiver of these insurance requirements. As an alternative to the Municipality’s forms, the 
Contractor’s insurer may provide complete copies of all required insurance policies, including 
endorsements effecting the coverage required by these specifications. 

WAIVER OF SUBROGATION 

Contractor hereby grants to Municipality a waiver of any right to subrogation which any insurer or 
contractor may acquire from vendor by virtue of the payment of any loss. Contractor agrees to obtain any 
endorsement that may be necessary to effect this waiver of subrogation. 

The Workers’ Compensation policy shall be endorsed with a waiver of subrogation in favor of the 
Municipality for all work performed by the contractor, its employees, agents and subcontractors. 

SUBCONTRACTORS 

Contractor shall require and verify that all subcontractors maintain insurance meeting all the requirements  
stated herein.
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Chapter 4  Consulta nts – Professional  Service Providers 

CHAPTER 4 
PROFESSIONALS/CONSULTANTS 

Professional Service Providers (i.e., Solicitor, Labor Attorney, Auditor, Engineer, Municipal Risk 
Management Consultant (RMC), specified medical practitioners, etc.) 

MINIMUM REQUIREMENTS 

I. General Liability: 

A. Commercial General Liability with a $1,000,000, and $1,000,000 Aggregate per occurrence 
for Bodily Injury, Personal and Advertising Injury and Property Damage. 

B. Contractor’s insurance to be primary and non-contributory. 

C. 30-day notice of intent to cancel, non-renew, or make material change in coverage.  

D. Municipality to be named as “Additional Insured.” 

E. Executed Indemnity and Hold Harmless Agreement or substantially similar provisions should 
be included in the bid specifications or contract. 

II. Automobile Liability: 

A. $1,000,000 Combined Single Limit of Liability for Bodily Injury and Property Damage per 
accident. 

B. Coverage to include “Owned, Non-Owned, and Hired” automobiles. 

C. 30-day notice of intent to cancel, non-renew, or make material change in coverage. 

III. Professional Liability: (Solicitor, Labor Attorney, Auditor, Engineer, RMC, etc.) 

A. $1,000,000 Errors & Omissions Insurance or Professional Liability. 

B. 30-day notice of intent to cancel, non-renew or make material change in coverage.  

C. Executed Indemnity and Hold Harmless Agreement or similar provision should be included 
in the Service Contract. 

NOTE: Indemnity Agreement for architects, engineers and landscape design (Design 
Professional) is subject to state law. Legal counsel should review your indemnity 
agreements. “Additional Insured” is not required.
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IV. Cyber Security and Privacy Liability Insurance. [Contracts with Consultants/Contractors 
with access to Confidential or Personally Identifiable Information (PII)] 

A. $1,000,000 per occurrence or claim 

B. 30-day notice of intent to cancel, non-renew or make material change in coverage 

C. Executed Indemnity and Hold Harmless Agreement (see Appendix H) or similar provision 
should be included in the Service Contract. 

Sample Contract Language: Consultant/Contractor shall procure and maintain insurance which 
shall contain the following coverage: 

a. Liability arising from the theft, dissemination and/or use of confidential information, 
including but not limited to, personally identifiable information (PII), protected health 
information (PHI), security codes, access codes, passwords, security codes or personal 
identification numbers (PINS); 

b. Notification costs, credit monitoring and other expert services, regulatory fines and 
defense costs; 

c. Network security liability arising from unauthorized access to, use of,  or tampering with 
computer systems, including hacker attacks; 

d. Liability arising from the introduction of a computer virus into, or otherwise causing 
damage to vendor (first party) or customer’s (third party) computer, computer system, 
network or similarly related property and the data, software and programs thereon; 

e. Liability arising from professional misconduct or lack of the requisite skill required for 
the performances of services defined in the contract or agreement. 

V. Technology Errors and Omissions Insurance. (Contracts with IT Consultants, Systems 
Analysts, Web Designers, Online Services and Content Providers, Programmers, Cloud-
based Providers, Payroll Companies, System Installation and Software Personnel) 

A. $1,000,000 per occurrence or claim 

B. 30-day notice of intent to cancel, non-renew or make material change in coverage 

C. Executed Indemnity and Hold Harmless Agreement (see Appendix H) or similar provision 
should be included in the Service Contract. 

Sample Contract Language: Consultant/Contractor shall procure and maintain insurance which 
shall contain the following coverage: 

a. Liability arising from the theft, dissemination and/or use of confidential or personally 
identifiable information; including credit monitoring and regulatory fines arising from 
such theft, dissemination or use of the confidential information. 
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b. Network security liability arising from the unauthorized use of, access to, or tampering 
with computer systems. 

c. Liability arising from the failure of technology products (software) required under the 
contract for Consultant to properly perform the services intended. 

d. Electronic Media Liability arising from personal injury, plagiarism or misappropriation 
of ideas, domain name infringement or improper deep-linking or framing, and 
infringement or violation of intellectual property rights. 

e. Liability arising from the failure to render professional services 

VI. Medical Malpractice: (physicians, dentists, psychologists) 

A. $1,000,000 Medical Malpractice Insurance. 

B. 30-day notice of intent to cancel, non-renew or make material change in coverage. 

a. Executed Indemnity and Hold Harmless Agreement or similar provisions should be 
included in the service contract. 

b. Additional Insured Agreement is not required. 

c. In certain circumstances the following applies: General Liability and Automobile 
Liability with Limits of Liability of $1,000,000 each. 

VII. Workers’ Compensation/Employer’s Liability: 

A. Certificate of Insurance indicating “statutory” limits. 

B. 30-day notice of intent to cancel, non-renew, or make material change in coverage. 

C. Employer’s Liability, $1,000,000. 

VIII. * Sexual Abuse or Molestation: 

A. $3,000,000 Sexual Abuse Injury Limit of Insurance 

B. All other requirements as provided under “General Liability (b through e)” above. 

* Applicable when consultants are working with minors.  

MINIMUM SCOPE OF INSURANCE 

Coverage shall be at least as broad as: 

1. Insurance Services Office Commercial General Liability coverage (occurrence Form CG 00 01). 

2. Insurance Services Office Form covering Automobile Liability, Code 1 (any auto).
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3. Workers’ Compensation insurance as required by State law and Employer’s Liability Insurance. 

4. Professional Liability insurance appropriate to the consultant’s profession. Architects’ and Engineers’ 
coverage is to be endorsed to include contractual liability. 

MINIMUM LIMITS OF INSURANCE 

Contractor shall maintain limits no less than: 

1. General Liability:  
(Including products and 
completed operations) 

$1,000,000/$1,000,000 Per occurrence/aggregate for bodily injury, 
personal and advertising injury and property 
damage. If Commercial General Liability 
Insurance or other form with a general 
aggregate limit is used, either the general 
aggregate limit shall apply separately to this 
project/location or the general aggregate limit 
shall be twice the required occurrence limit 
as seen above. 
 

2. Automobile Liability: $1,000,000 Per accident for bodily injury and property 
damage. 
 

3a. Workers’ Compensation:  As required by State law. 
 

3b. Employer’s Liability: $1,000,000 Per accident for bodily injury or disease. 
 

4. Cyber Security/Privacy $1,000,000 Per occurrence or claim. 
 

5. Cyber (Technology E&O) $1,000,000 Per occurrence or claim. 
 

6. Professional Liability or 
Medical Malpractice: 
(Based on profession) 

$1,000,000 Per occurrence. 
 

7. Note - Sexual Abuse or 
Molestation: Exceptions 
for consultants who do not 
have access to children on 
municipal premises 

$1,000,000 Sexual Abuse or Injury Limit Insurance. 
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DEDUCTIBLES AND SELF-INSURED RETENTIONS 

Any deductibles or self-insured retentions must be declared to and approved by the Municipality. At the 
option of the Municipality, either: the insurer shall reduce or eliminate such deductibles or self- insured 
retentions as respects the Municipality, its officers, officials, employees and volunteers; or the Consultant 
shall provide a financial guarantee satisfactory to the Municipality guaranteeing payment of losses and 
related investigations, claim administration and defense expenses. 

OTHER INSURANCE PROVISIONS 

1. The commercial General Liability and automobile liability policies are to contain, or be endorsed to 
contain, the following provisions: 

a. To the fullest extent permitted by law, the Municipality, its officers, officials, employees and 
volunteers are to be covered as insureds as respects: liability arising out of work or operations 
performed by or on behalf of the Professional/Consultant; or automobiles owned, leased, hired or 
borrowed by the Consultant. 

b. For any claims related to this project, the Professional’s/Consultant’s insurance coverage shall be 
primary insurance as respects the Municipality, its officers, officials, employees and volunteers. 
Any insurance or self-insurance maintained by the Municipality, its officers, officials, employees 
or volunteers shall be excess of the Consultant’s insurance and shall not contribute with it. 

c. Coverage required under this Agreement shall not be canceled or non-renewed without 30 days 
prior written notice from contractor to the Municipality, except where cancellation is for non-
payment of premium, then 10 days’ prior notice shall be given. 

d. Optional: A copy of the claims reporting requirements must be submitted to the Municipality for 
review. 

2. If Professional Liability, and/or Errors & Omissions coverages are written on a claims-made form: 

a. The retroactive date must be shown, and must be before the date of the contract or the beginning 
of contract work. 

b. Insurance must be maintained and evidence of insurance must be provided for at least five (5) 
years after completion of the contract of work. 

c. If coverage is canceled or non-renewed, and not replaced with another claims-made policy form 
with a retroactive date prior to the contract effective date, the Contractor must purchase an 
extended period coverage for a minimum of five (5) years after completion of contract work. 

d. A copy of the claims reporting requirements must be submitted to the Municipality for review. 
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ACCEPTABILITY OF INSURERS 

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A- VII and 
admitted to do business in the state in which the services are to be performed , or accepted by the Surplus 
Lines Association to do business in the state.  A Non-admitted company should have an A.M. Best’s 
rating of A- X or higher 

VERIFICATION OF COVERAGE 

Professional/Consultant shall furnish the Municipality with original certificates and amendatory 
endorsements effecting coverage required by this clause. The endorsements should be on forms provided 
by the Municipality or on other than the Municipality’s forms provided those endorsements conform to 
Municipality requirements. All certificates and endorsements are to be received and approved by the 
Municipality before work commences. However, failure to do so shall not operate as a waiver of these 
insurance requirements. The Municipality reserves the right to require complete, certified copies of all 
required insurance policies, including endorsements affecting the coverage required by these 
specifications at any time. 

WAIVER OF SUBROGATION 

Consultant hereby grants to Municipality a waiver of any right to subrogation which any insurer or 
contractor may acquire from vendor by virtue of the payment of any loss. Professional/Consultant agrees 
to obtain any endorsement that may be necessary to effect this waiver of subrogation. 

The Workers’ Compensation policy shall be endorsed with a waiver of subrogation in favor of the 
Municipality for all work performed by the consultant, its employees, agents and subcontractors. 

SUBCONTRACTORS 

Professional/Consultant shall require and verify that all subcontractors maintain insurance meeting all the 
requirements stated herein. 
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Chapter 5  Suppliers and/or Vendors  

CHAPTER 5 
SUPPLIERS AND/OR VENDORS 

MINIMUM REQUIREMENTS 

I. General Liability: 

A. Commercial General Liability with a $1,000,000 and $2,000,000 Aggregate per occurrence 
for Bodily Injury, Personal and Advertising Injury and Property Damage including Blanket 
Contractual Liability, Products Liability. 

B. Contractor’s insurance to be primary and non-contributory. 

C. 30-day notice of intent to cancel, non-renew, or make material change in coverage. 

D. Municipality to be named as “Additional Insured.” 

E. Executed Indemnity and Hold Harmless Agreement or substantially similar provisions should 
be included in bid specifications or contract. 

II. Automobile Liability: 

A. $1,000,000 Combined Single Limit of Liability for Bodily Injury and Property Damage per 
accident. 

B. Coverage to include “Owned, Non-Owned, and Hired” automobiles. 

C. 30-day notice of intent to cancel, non-renew, or make material change in coverage. 

III. Workers’ Compensation/Employer’s Liability: 5 

A. Certificate of Insurance indicating “statutory” limits. 

B. 30-day notice of intent to cancel, non-renew or make material changes in coverage. 

C. Employer’s Liability, $1,000,000. 

IV. Cyber Security and Privacy Liability Insurance [For Contracts in which Vendor has access 
to Confidential or Personally Identifiable Information – PII] e.g. Payroll Services, etc. 

A. $1,000,000 per occurrence or claim 

B. 30-day notice of intent to cancel, non-renew or make material change in coverage 

C. Executed Indemnity and Hold Harmless Agreement or similar provision should be included 
in the Service Contract. 
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Sample Contract Language: Vendor shall procure and maintain insurance, which shall contain 
the following coverage: 

a. Liability arising from the theft, dissemination and/or use of confidential information, 
including but not limited to, personally identifiable information (PII), protected health 
information (PHI), security codes, access codes, passwords, security codes or personal 
identification numbers (PINS); 

b. Notification costs, credit monitoring and other expert services, regulatory fines and defense 
costs; 

c. Network security liability arising from unauthorized access to, use of,  or tampering with 
computer systems, including hacker attacks; 

d. Liability arising from the introduction of a computer virus into, or otherwise causing damage 
to vendor (first party) or customer’s (third party) computer, computer system, network or 
similarly related property and the data, software and programs thereon; 

e. Liability arising from professional misconduct or lack of the requisite skill required for the 
performances of services defined in the contract or agreement. 

V. Note—Property Insurance: 

A. Certificate of Insurance evidencing coverage for all property owned and controlled by the 
Contractor which resides or services the Municipality’s premise(s). 

B. Vendor shall procure and maintain for the duration of the contract insurance against claims 
for injuries to persons or damages to property which may arise from or in connection with 
products and materials supplied to the Municipality. The cost of such insurance shall be borne 
by the Vendor. 

MINIMUM SCOPE OF INSURANCE 

Coverage shall be at least as broad as Insurance Services Office Commercial General Liability coverage 
(occurrence Form CG 00 01) and including products coverage. 
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MINIMUM LIMITS OF INSURANCE 

Contractor shall maintain limits no less than: 

1. General Liability:  
(Including products and 
completed operations) 

$1,000,000/$2,000,000 Limit of Liability per occurrence/aggregate 
for Bodily Injury, Personal and Advertising 
Injury and Property Damage, including 
Contractual Liability, Products Liability 

2. Automobile Liability: $1,000,000 Per accident for bodily injury and property 
damage. Coverage to include “Owned, Non-
Owned, and Hired” automobiles. 

3a. Workers’ Compensation:  As required by State law.  

3b. Employer’s Liability: $1,000,000 Per accident for bodily injury or disease. 

4. Cyber Security/Privacy $1,000,000 Per occurrence or claim 

5. Note – Property 
Insurance 

$1,000,000 Certificate of Insurance evidencing coverage 
for all property owned. 

DEDUCTIBLES AND SELF-INSURED RETENTIONS 

Any deductibles or self-insured retentions must be declared to and approved by the Municipality. At the 
option of the Municipality, either: the insurer shall reduce or eliminate such deductibles or self-insured 
retentions as respects the Municipality, its officers, officials, employees and volunteers; or the Vendor 
shall provide a financial guarantee satisfactory to the Municipality guaranteeing payment of losses and 
related investigations, claim administration and defense expenses. 

OTHER INSURANCE PROVISIONS 

The policy or policies are to contain, or be endorsed to contain, the following provisions: 

1. To the fullest extent permitted by law, the Municipality, its officers, officials, employees and 
volunteers are to be covered as additional insureds as respects any and all liability arising out of, or 
pertaining to, products of the Vendor. 

2. The Vendor’s insurance coverage shall be primary insurance as respects the Municipality, its officers, 
officials, employees and volunteers. Any insurance or self-insurance maintained by the Municipality, 
its officers, officials, employees or volunteers shall be excess of the Vendor’s insurance and shall not 
contribute with it.
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3. Any insurance proceeds available to the contractor that are broader than or in excess of the specified 
minimum insurance coverage and/or limits shall be available to the Municipality as an additional 
insured. Furthermore, the requirements for coverage and limits shall be (1) the minimum limits 
specified in the contract/agreement, or (2) the broader coverage and maximum limits of coverage of 
any insurance policy or proceeds available to the Named Insured, whichever is greater. 

4. Coverage required under this Agreement shall not be canceled or non-renewed without 30 days prior 
written notice from contractor to the Municipality, except where cancellation is for non-payment of 
premium, then 10 days’ prior notice shall be given. 

ACCEPTABILITY OF INSURERS 

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A- VII, and 
admitted to do business in the state in which services are to be performed, or accepted by the Surplus 
Lines Association to do business in that state. A Non-admitted company should have an A.M. Best’s 
rating of A-X or higher 

VERIFICATION OF COVERAGE 

Vendor shall furnish the Municipality with original certificates and amendatory endorsements effecting 
coverage required by this clause. The endorsements should be on forms provided by the Municipality or 
on other than the Municipality’s forms, provided those endorsements or policies conform to the 
requirements. The endorsements are to be signed by the person authorized by the insurer to bind coverage 
on its behalf. All certificates and endorsements are to be received and approved by the Municipality 
before work commences. However, failure to do so shall not operate as a waiver of these insurance 
requirements. The Municipality reserves the right to require complete, certified copies of all required 
insurance policies, including endorsements affecting the coverage required by these specifications at any 
time. 

WAIVER OF SUBROGATION 

Vendor hereby grants to Municipality a waiver of any right to subrogation which any insurer or contractor 
may acquire from Vendor by virtue of the payment of any loss. Vendor agrees to obtain any endorsement 
that may be necessary to effect this waiver of subrogation. 

The Workers’ Compensation policy shall be endorsed with a waiver of subrogation in favor of the 
Municipality for all work performed by the vendor, its employees, agents and subcontractors. 

VENDOR EXCEPTIONS 

There are a number of organizations/companies that provide services to your Municipality that will not 
have formal contracts in place. These include but are not limited to, United Parcel Service, Federal 
Express, United States Mail, and for-hire interstate truck lines as examples. Although each of these 
companies may provide vendor services to you, you typically will not require formal contracts and will 
not require evidence of insurance. All of the companies listed above are required to be licensed under the 
Department of Transportation rules and regulations which also require specific limits of insurance.
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Chapter 6  Bus Transportation and/or Contractors 
Chapter 7  Use of Municipa lity Facilities  

CHAPTER 6 
USE OF FACILITIES 
(Private Citizens, organizations or non-business groups who may use Municipality facilities, i.e., garden 
clubs, sports associations/groups, local citizen groups, etc.) 

MINIMUM REQUIREMENTS 

I. General Liability: 

A. Lessee/Applicant shall procure and maintain insurance for the duration of the contract against 
claims for injuries to persons or damages to property which may arise from or in connection 
with the Lessee’s/Applicant’s operation and use of the leased premises. The cost of such 
insurance shall be borne by the Lessee/Applicant. Lessee/Applicant shall furnish liability 
insurance providing coverage for Municipality for all activities of Lessee/Applicant conducted 
on Municipality property. The liability insurance shall provide coverage for no less than 
$1,000,000 and $2,000,000 Aggregate per occurrence. Commercial General Liability insurance 
for Bodily Injury, Personal and Advertising Injury and Property Damage. 

B. Organization’s Coverage to be primary and non-contributory. 

C. Municipality to be named as “Additional Insured;” and receive Executed Indemnity and Hold 
Harmless Agreement PRIOR TO APPROVAL OF EVENT OR ACTIVITY.  THE 
MUNICIPALITY MUST RECEIVE A CERTIFICATE OF INSURANCE AND AN 
ENDORSEMENT NAMING THE MUNICIPALITY AS AN ADDITIONAL INSURED (At 
least two (2) weeks before Lessee uses Municipality property). 

D. Sports Associations must show evidence that their General Liability Policy will respond to 
injuries sustained by athletic participants, and/or show a Certificate of Insurance evidencing an 
Athletic Participant’s Medical Policy. 

MINIMUM SCOPE OF INSURANCE 

Coverage shall be at least as broad as: 

1. Insurance Services Office Commercial General Liability coverage (occurrence Form CG 00 01).
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MINIMUM LIMITS OF INSURANCE 

Contractor shall maintain limits no less than: 

1. General Liability:  $1,000,000/$2,000,000 Per occurrence/aggregate for bodily injury, 
personal injury, and property damage. If 
Commercial General Liability Insurance or 
other form with a general aggregate limit is 
used, either the general aggregate limit shall 
apply separately to this event/location or the 
general aggregate limit shall be twice the 
required occurrence limit as seen above. 

DEDUCTIBLES AND SELF-INSURED RETENTIONS 

Any deductibles or self-insured retentions must be declared to and approved by the Municipality. At the 
option of the Municipality, either: the insurer shall reduce or eliminate such deductibles or self- insured 
retentions as respects the Municipality, its officers, officials, employees and volunteers; or the 
Lessee/Applicant shall provide a financial guarantee satisfactory to the Municipality guaranteeing 
payment of losses and related investigations, claim administration and defense expenses. 

OTHER INSURANCE PROVISIONS 

The General Liability policy is to contain, or be endorsed to contain, the following provisions: 

1. To the fullest extent permitted by law, the Municipality, its officers, officials, employees and 
volunteers are to be covered as insureds with respect to liability arising out of ownership, 
maintenance or use of that part of the premises leased to the Lessee. 

2. The Lessee’s/Applicant’s insurance coverage shall be primary insurance as respects the Municipality, 
its officers, officials, employees and volunteers. Any insurance or self-insurance maintained by the 
Municipality, its officers, officials, employees or volunteers shall be excess of the 
Lessee’s/Applicant’s insurance. 

3. Fireworks and Pyrotechnics are not allowed on Municipality property. 

ACCEPTABILITY OF INSURERS 

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A- VII, unless 
otherwise acceptable by the Municipality and admitted to do business in the state in which the property is 
located , or accepted by the Surplus Lines Association to do business in that state.    A Non-admitted 
company should have an A.M. Best’s rating of A- X or higher.
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VERIFICATION OF COVERAGE 

Lessee shall furnish the Municipality with original certificates and amendatory endorsements effecting 
coverage required by this clause. The endorsements should be on forms provided by the Municipality or 
on other than the Municipality’s forms, provided those endorsements or policies conform to the 
requirements. The endorsements are to be signed by the person authorized by that insurer to bind 
coverage on its behalf. All certificates and endorsements are to be received and approved by the 
Municipality before work commences. However, failure to do so shall not operate as a waiver of these 
insurance requirements. The Municipality reserves the right to require complete, certified copies of all 
required insurance policies, including endorsements affecting the coverage required by these 
specifications at any time. 

OTHER FACILITIES USE PROVISIONS 

1. All activities conducted on Municipal property by Lessee/Applicant shall be at the risk of the 
Lessee/Applicant exclusively. Lessee/Applicant shall indemnify and hold Municipality, its officers, 
officials, agents, employees and volunteers harmless against any and all losses, damages, liability, 
claims, demands and causes of action arising out of or in any way connected with the use by the 
Lessee/Applicant of Municipal property, including premises liability.  Lessee/Applicant shall owe this 
indemnity obligation to Municipality, its officers, agents and employees even if loss, damage, 
liability, claim, demand or cause of action resulted from Municipality’s alleged or actual negligent act 
or omission, regardless of whether such act or omission is active or passive. However, 
Lessee/Applicant shall not be obligated under this agreement to indemnify the Municipality as 
respects the willful misconduct of the Municipality, its officers, agents or employees. 

2. Coverage required under this Agreement shall not be canceled or non-renewed without 30 days prior 
written notice from contractor to the Municipality, except where cancellation is for non-payment of 
premium, then 10 days’ prior notice shall be given. 

3. Any insurance proceeds available to the Lessee/Applicant that are broader than or in excess of the 
specified minimum insurance coverage and/or limits shall be available to the Municipality as an 
additional insured. Furthermore, the requirements for coverage and limits shall be (1) the minimum 
limits specified in the contract/agreement, or (2) the broader coverage and maximum limits of 
coverage of any insurance policy or proceeds available to the Named Insured, whichever is greater. 

4. The Lessee/Applicant shall state that to the best of his/her knowledge, the Municipal property of use 
of will not be used for the commission of any crime or act which is prohibited by law. 

5. Lessee/Applicant may not subcontract for services on Municipal property without advance written 
approval of the Municipality. Any outside group such as caterers, bands, etc. hired by the lessee must 
fill out their own application and include insurance and endorsement.
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MUNICIPAL EXCESS LIABILITY JOINT INSURANCE FUND
9 Campus Drive, Suite 216

Parsippany, NJ 07054
Telephone (201) 881-7632

BULLETIN MEL 22-22

Date: January 1, 2022

To: Fund Commissioners of Member Joint Insurance Funds

From: Underwriting Manager, Conner Strong & Buckelew

Re: New TULIP Program (GatherGuard)
______________________________________________________________________________
This bulletin does not apply to the Workers’ Compensation only members of the NJPHA 
JIF.

The traditional TULIP program has been rebranded to GatherGuard.  Largely there are no 
changes, with the exception of a requirement for venue locations to be specifically identified 
rather than just utilizing any location in the town.  

GatherGuard is a way for facility owners to ensure vendors of special events and activities 
hosted at such facilities have the appropriate General Liability coverage.  

Attached are instructions for using GatherGuard. Please refer to the corresponding spreadsheet, 
which lists the location referral links.  If the location needed is missing, please email us.  Should 
you have multiple locations to add at one time, please utilize the Large Pool Location Template 
attached.

This bulletin is for information purposes only.  It is not intended to be all-inclusive but 
merely an overview.  It does not alter, amend or change your coverage.  Please refer to 
specific policies for limits, terms, conditions and exclusions.

cc: Fund Executive Directors
Fund Professionals
Risk Management Consultants



Venue ID Codes
• Visit our website at gatherguard.com

• Select Get a Quote and answer a few questions about your event

• Where prompted, enter the applicable venue ID code provided by your venue, or search for your venue

• Complete the application and purchase coverage

Direct Referral Link  
If your venue has provided you with a direct referral link:

• Copy and paste the referral URL into your browser. You will see a message that displays the referring organiza-
tion’s name, and the venue code will be pre-filled for you

• Complete the application and purchase coverage

GatherGuard Purchasing Instructions Intact Entertainment

Special events, whether a wedding reception or a professional seminar, involve considerable coordination 
between host and event staff. But despite careful planning the unexpected may occur—exposing the host to 
potential liability for bodily injury or property damage. Intact Entertainment can help with GatherGuard—a general 
liability insurance program that provides your client access to convenient, low-cost coverage for special events. 
GatherGuard can help mitigate your risks, while providing valuable protection to the event host and venue.

Purchasing Instructions:

GatherGuard is accessible through two easy methods: 

Tip:  Internet Explorer is not supported, for the best experience, please use the Chrome, Safari or Firefox browsers
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 This material is intended as a general description of certain types of insurance coverages and services. Coverages and availability vary by state; exclusions and 
deductibles may apply. Please refer to your insurance policy or consult with your independent insurance advisor for specific information about coverages, 
terms and conditions. Some coverage may be written by a surplus lines insurer through a licensed surplus lines broker. Surplus lines insurers do not generally 
participate in state guaranty funds and insureds are therefore not protected by such funds.

About Intact Insurance Specialty Solutions

Throughout the United States, Intact Insurance Specialty Solutions’ underwriting companies offer a broad range of specialty insurance products through independent 
agencies, regional and national brokers, wholesalers and managing general agencies. Each business is managed by an experienced team of specialty insurance 
professionals focused on a specific customer group or industry segment, and providing distinct products and tailored coverages and services. Targeted solutions include 
group accident and health; commercial and contract surety; entertainment; environmental; excess property; financial institutions; financial services; inland marine; 
management liability; ocean marine; public entities; technology; and tuition refund. For further information about U.S. products and services visit: intactspecialty.com. 

Intact Insurance Specialty Solutions and Intact Insurance Entertainment are marketing brands for the insurance company subsidiaries of Intact Insurance Group USA 
LLC, a member of Intact Financial Corporation (TSX: IFC), the largest provider of property and casualty insurance in Canada, a leading provider of global specialty 
insurance, and, with RSA, a leader in the U.K. and Ireland. The insurance company subsidiaries of Intact Insurance Group USA LLC include Atlantic Specialty Insurance 
Company, a New York insurer, Homeland Insurance Company of New York, a New York insurer, Homeland Insurance Company of Delaware, a Delaware insurer, OBI 
America Insurance Company, a Pennsylvania insurer, OBI National Insurance Company, a Pennsylvania insurer, and The Guarantee Company of North America USA, a 
Michigan insurer.  Each of these insurers maintains its principal place of business at 605 Highway 169 N, Plymouth, MN 55441, except The Guarantee Company of North 
America USA, which is located at One Towne Square, Southfield, MI 48076. For information about Intact Insurance Specialty Solutions products and services available in 
Canada, visit: intactspecialty.ca and for information about Intact Financial Corporation, visit: intactfc.com.

You can verify the additional insured information before completing your purchase by using the “Preview my certificate 
language” link found at the righthand side of the application. Once the application has been completed, and credit card 
payment confirmed, you will receive an email with a full copy of your policy and certificate of liability insurance.

Purchasing tip:  Purchase your coverage several days in advance of your event to leave time for any changes that may need 
to  be made.

Sample Policy

You can view a sample policy at any time. Simply click  “View Sample Policy” located at the bottom of our website  
homepage or on each page of the quote/purchasing process. 

Contact Us

Customer Service is available to assist with questions at 844-747-6240, Monday through Friday from  
8:00 a.m. to 8:00 p.m. Eastern Time. 



What is GatherGuard?

When an individual or organization rents a facility or venue for an event, GatherGuard provides low-cost general liability 
insurance. It protects both the user and the facility against claims by guests who may be injured as a result of attending  
the event. It’s an easy-to-use, fast method of insuring most types of events including seminars, weddings and receptions, 
birthday parties and concerts.  

How it Works

We will work with you to set coverage limits, special additional insured language (if required by venue; must be approved by 
Intact); and contact preferences. Customers will be able to see predetermined information, options customized to your venue 
or organization, and the type of event being held. You will be able to send customers directly to gatherguard.com to purchase 
insurance through our simple, online system.
 
Our support team is available by phone or email to answer questions about GatherGuard or to offer technical assistance. 
Once purchased, the policy and proof of coverage will be delivered instantly to the email address entered on the online 
application.

GatherGuardIntact Entertainment

Special events, whether a wedding reception or a professional seminar, involve considerable coordination 
between host and event staff. But despite careful planning the unexpected may occur—exposing the host to 
potential liability for bodily injury or property damage. Intact Entertainment can help with GatherGuard—a general 
liability insurance program that provides your client access to convenient, low-cost coverage for special events. 
GatherGuard can help mitigate your risks, while providing valuable protection to the event host and venue.

Product Highlights

Standard Coverage

• Review only one form

• Simple verification of insurance with uniform proof  
of coverage

• Predetermined additional insured information

• Pre-select general liability limits up to $5M

• Host liquor included

• Higher limits are available for selection by customer as 
directed by venue, with pre-approval. 
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 This material is intended as a general description of certain types of insurance coverages and services. Coverages and availability vary by state; exclusions and 
deductibles may apply. Please refer to your insurance policy or consult with your independent insurance advisor for specific information about coverages, 
terms and conditions. Some coverage may be written by a surplus lines insurer through a licensed surplus lines broker. Surplus lines insurers do not generally 
participate in state guaranty funds and insureds are therefore not protected by such funds.

Visit intactspecialty.com/entertainment or contact Mary Ann Saemaldahr at 
781.332.8485 or msaemaldahr@intactinsurance.com for more information.

Easy to Use

• Venue activity reports available upon request

• Copy of proof of coverage automatically sent to  
venue-designated personnel

• Marketing materials available

• Cost effective

• Low touch

• Online purchase means no venue deposits or handling of money

• Reasonable rates

• No master policy renewals

Flexible Product

• Individual policies, not restrictive Master Policy

• Higher limit option for Damage to Premises Rented to You 

• Additional limits available

• Liquor liability available

About Intact Insurance Specialty Solutions

Throughout the United States, Intact Insurance Specialty Solutions’ underwriting companies offer a broad range of specialty insurance products through 
independent agencies, regional and national brokers, wholesalers and managing general agencies. Each business is managed by an experienced team of 
specialty insurance professionals focused on a specific customer group or industry segment, and providing distinct products and tailored coverages and services. 
Targeted solutions include group accident and health; commercial and contract surety; entertainment; environmental; excess property; financial institutions; 
financial services; inland marine; management liability; ocean marine; public entities; technology; and tuition refund. For further information about U.S. products 
and services visit: intactspecialty.com. 

Intact Insurance Specialty Solutions is the marketing brand for the insurance company subsidiaries of Intact Insurance Group USA LLC, a member of Intact 
Financial Corporation (TSX: IFC), the largest provider of property and casualty insurance in Canada and a leading specialty insurance carrier in North America. 
The insurance company subsidiaries of Intact Insurance Group USA LLC include Atlantic Specialty Insurance Company, a New York insurer, Homeland Insurance 
Company of New York, a New York insurer, Homeland Insurance Company of Delaware, a Delaware insurer, OBI America Insurance Company, a Pennsylvania 
insurer, OBI National Insurance Company, a Pennsylvania insurer, and The Guarantee Company of North America USA, a Michigan insurer. Each of these 
insurers maintains its principal place of business at 605 Highway 169 N, Plymouth, MN 55441, except The Guarantee Company of North America USA, which is 
located at One Towne Square, Southfield, MI 48076. For information about Intact Insurance Specialty Solutions products and services available in Canada, visit: 
intactspecialty.ca and for information about Intact Financial Corporation, visit: intactfc.com.

http://intactspecialty.com/entertainment
mailto:msaemaldahr%40intactinsurance.com?subject=
http://intactspecialty.com
http://intactspecialty.ca
http://intactfc.com


GatherGuard pricing tablesIntact Entertainment

TABLE 1

Events 1-4 days in length
These rates are per event 

(Total attendance range already includes days)

Event Attendance Range Class 1 Class 2 Class 3

1-100 $75 $100 $150

101-500 $100 $135 $200

501-1500 $150 $185 $310

1501-3000 $200 $315 $425

3001-5000 $300 $425 $625

TABLE 2

Events 5 or more days in length
These rates are per event 

(Total attendance range already includes days)

Event Attendance Range Class 1 Class 2 Class 3

1-100 $95 $170 $300

101-500 $140 $215 $360

501-1500 $235 $355 $455

1501-3000 $335 $460 $575

3001-5000 $450 $625 $785

TABLE 3

Increased Limits Rates and Minimums

Increased Limits Tier
Base Premium 
Multiplier

Minimum Premium 
1-4 days

Minimum Premium 5 
or more days

1 Million over 1 million ($2M policy) 25% $175 265.00

2 Million over 1 million ($3M policy) 37.5% 300.00 450.00

3 Million over 1 million ($4M policy) 44% 400.00 600.00

4 Million over 1 million ($5M policy) 47% 500.00 750.00

CGL Premium 
Determined by number of days, number of people attending, and risk class. 

For $1 Million General Liability Policy:

Increased Limits Base Premium Multiplier 
The amounts are all based off the fundamental limit of 1 Million.  i.e. the 1 Million below is the price for the additional  
million on top of the base limit of 1 Million…



TABLE 4

Damage To Rented Premises 1-4 Days
These rates are per event 

(Total attendance range already includes days)

Event Attendance Range Class 1 Class 2 Class 3

1-100 $25 $30 $35

101-500 $30 $40 $50

501-1500 $35 $50 $65

1501-3000 $40 $60 $80

3001-5000 $45 $70 $95

TABLE 5

Damage To Rented Premises 5 or More Days
These rates are per event 

(Total attendance range already includes days)

Event Attendance Range Class 1 Class 2 Class 3

1-100 $30 $50 $75

101-500 $40 $65 $95

501-1500 $50 $75 $105

1501-3000 $60 $95 $115

3001-5000 $70 $110 $130

TABLE 6

Vendor Liability 

Type of Event Support Daily Rate for each individual Event Maximum

Exhibitors (no sales) $45 per day, per exhibitor $300

Vendors (non-food sales) $65 per day, per vendor $425

Vendors (food sales) $75 per day, per vendor $475

Performers/ Attractions $150 per day, per performer $950

Damage to Premises Rented to You $1,000,000 Sublimit

Additional Premium to Mitigate Potential Added Liability When Vendors/Exhibitors/
Performers are Present



About Intact Insurance Specialty Solutions

Throughout the United States, Intact Insurance Specialty Solutions’ underwriting companies offer a broad range of specialty insurance products through 
independent agencies, regional and national brokers, wholesalers and managing general agencies. Each business is managed by an experienced team of specialty 
insurance professionals focused on a specific customer group or industry segment, and providing distinct products and tailored coverages and services. Targeted 
solutions include group accident and health; commercial and contract surety; entertainment; environmental; excess property; financial institutions; financial 
services; inland marine; management liability; ocean marine; public entities; technology; and tuition refund. For further information about U.S. products and 
services visit: intactspecialty.com. 

Intact Insurance Specialty Solutions is the marketing brand for the insurance company subsidiaries of Intact Insurance Group USA LLC, a member of Intact 
Financial Corporation (TSX: IFC), the largest provider of property and casualty insurance in Canada and a leading specialty insurance carrier in North America. 
The insurance company subsidiaries of Intact Insurance Group USA LLC include Atlantic Specialty Insurance Company, a New York insurer, Homeland Insurance 
Company of New York, a New York insurer, Homeland Insurance Company of Delaware, a Delaware insurer, OBI America Insurance Company, a Pennsylvania 
insurer, OBI National Insurance Company, a Pennsylvania insurer, and The Guarantee Company of North America USA, a Michigan insurer. Each of these 
insurers maintains its principal place of business at 605 Highway 169 N, Plymouth, MN 55441, except The Guarantee Company of North America USA, which is 
located at One Towne Square, Southfield, MI 48076. For information about Intact Insurance Specialty Solutions products and services available in Canada, visit: 
intactspecialty.ca and for information about Intact Financial Corporation, visit:  intactfc.com.

This material is intended as a general description of certain types of insurance coverages and services. Coverages and availability vary by state; exclusions and 
deductibles may apply. Please refer to your insurance policy or consult with your independent insurance advisor for specific information about coverages, terms 
and conditions. Some coverage may be written by a surplus lines insurer through a licensed surplus lines broker. Surplus lines insurers do not generally participate 
in state guaranty funds and insureds are therefore not protected by such funds.IIE
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TABLE 7

Liquor Liability Add-on Coverage
These rates are per event 

(Total attendance range already includes days)

Attendance Range 1-4 Day Events 5+ Day Events

1-100 $75 $110

101-500 $185 $275

501-1500 $260 $435

1501-3000 $375 $600

3001-5000 $490 $750

Liquor Rate



Gather Guard Eligible Events and ExclusionsIntact Entertainment

Risk Class 1

Anniversary party

Auction

Award presentation

Baby shower

Banquet

Baptism

Bar Mitzvah/Bat Mitzvah

Bazaar

Birthday party - Coverage does not include inflatables including bounce houses or 
inflatables containing persons

Boat show - Dry-dock boat shows only. In-water boat shows are not eligible for 
coverage.

Bodybuilding contest - Coverage for spectators only.

Book signing

Bridal shower

Chamber of Commerce event

Charity benefit - Covered events do not include sporting events, flea markets, 
rummage sales not for charity, sidewalk sales or swap meets.

Church service or meeting - Coverage does not include evangelistic meetings 
with faith healing or similar activities.

Club event - Example events include sewing, garden club and luncheons.

Concert (indoors) - Policy does not cover concerts with rap, hip hop, heavy metal, 
punk or similar music styles, or DJs and raves.

Dance show, recital or competition - Coverage for spectators only.

Drill team exhibition - Coverage for spectators only.

Educational exhibition - Cardiopulmonary resuscitation (CPR) or driver’s 
education are not eligible for coverage.

Fashion show

Fundraiser

Funeral or memorial service

Graduation ceremony

Risk Class 1

Hobby show - Shows such as arts and crafts, antiques, gamers or trading/playing 
cards, static autos or recreational vehicles (no driving or racing), camera,  garden 
or flower shows. In-water boat shows, gun or knife shows are not eligible events.

Holiday event (indoors)

Lecture or speaking engagement

Luncheon

Meeting (indoors) - Includes teleconferences. Could be a business meeting, 
AA meeting, scout meeting or a séance. Coverage does not include evangelistic 
meetings with faith healing meetings, health fairs, renaissance fairs or festivals, 
political rallies or events, overnight camping or retreats.

Pageant

Poetry reading

Quinceañera

Reunion (indoors)

Scouting Jamboree - For events that don't have overnight camping.

Social reception (indoors) - Fraternity and sorority events are not eligible for 
coverage.

Store opening

Trade show or convention (indoors) - Shows such as camera, computer, 
consumer products, electronics, garden and flower, home, job fairs, mobile home, 
recreational vehicle (RV) and vacation. 

Voter registration

Wedding

Risk Class 2

Bingo game

Card game or tournament board game

Concert (outdoors) - Policy does not cover concerts with rap, hip hop, heavy 
metal, punk or similar music styles, or DJs and raves.

Domestic animal show/event - Policy does not cover shows or events with farm, 
saddle or exotic animals. 

Easter egg hunt



Risk Class 3

Aerobics and Jazzercise class or event - Coverage for spectators only.

Baseball game - Coverage for spectators only.

Basketball game - Coverage for spectators only.

Bicycling (off-road) - Coverage for spectators only. Does not include participants, 
bicycle rallies and races.

Block Party/Street closure/Street fair - Events with more than 5,000 spectators 
are not eligible.

Bowling tournament - Coverage for spectators only.

Boxing, wrestling or hockey - Coverage for spectators only.

Casino or lounge show

Cheerleading event/competition - Coverage for spectators only. Policy does not 
cover pyramids.

Comedy show

Company or corporate retreat

Cornfield maze or hayride - Farm implements and equipment are not covered.  

Dance class - Coverage for spectators only.

Farmers market

Risk Class 3

Festival and cultural event (outdoors) - Events with more than 5,000 spectators 
are not eligible. Coverage does not include rides, professional rodeos, mechanical 
amusement devices, motorized sporting events, farm implements or equipment, 
roller coasters or sky coasters. 

Film screening/showing or movie release party

Football game - Coverage for spectators only.

Golf tournament - Coverage for spectators only.

Grad Night

Gymnastic competition - Coverage for spectators only.

Halloween costume contest

Ice skating show - Coverage for spectators only.

Junior Athletic game - Coverage for spectators only. Does not include 
participants, swimming and pool facilities, water slides, trampolines, wall climbing 
or slam dancing.

Karate meet - Coverage for spectators only.

Lacrosse game - Coverage for spectators only.

Livestock show - Coverage does not include petting zoos.

Magic show - Coverage for spectators only. Does not include audience 
participation. 

Marathon - Walk or Run - Includes 5ks and 10ks. Color runs and political marches 
are not eligible for coverage. Coverage does not include participants.

New Year's party - For invite-only private parties. Public parties are not eligible 
for coverage.  

Nonprofessional sporting event - Coverage for spectators only. Does not 
include professional sports, bicycle races or rallies, bungee jumping, hang-
gliding, inflatables including persons, laser tag, luge, motorized events, paintball, 
parachuting, parasailing, professional rodeo/roping events, skateboarding, 
ski events, sky diving, slam dancing, swimming, pool facilities, tobogganing, 
trampolines, wall climbing, water events, water slides, war games or reenactments. 

Parade - Events with more than 5,000 spectators are not eligible for coverage.

Play or play reading

Pool and/or billiards tournament

Prom

Rugby - Coverage for spectators only.

Soccer game - Coverage for spectators only.

Softball game - Coverage for spectators only..

Sporting event - other (indoors) - Coverage for spectators only. Does not 
include, swimming and pool facilities, water slides, trampolines, wall climbing or 
slam dancing.

Talent show - Rap, hip hop, heavy metal shows are not eligible for coverage.

Risk Class 2

Festival or cultural event (indoors) - Events with more than 5,000 spectators are 
not eligible. Coverage does not include mechanical amusement devices.

Fishing event

Holiday event - For example, a Christmas tree lighting or Menorah lighting.

Meeting (outdoors) - Does not include evangelistic faith healing meetings, health 
fairs, renaissance fairs or festivals, political rallies or events, overnight camping or 
retreats.

Picnic - Coverage does not include pool or lake activity or any inflatables including 
bounce houses and inflatables containing persons.

Reunion (outdoors)

School band competition or event

School carnival - For events that don’t have mechanical rides.

Soap Box Derby - Coverage for spectators only.

Social reception (outdoors) - Fraternity and sorority events are not eligible for 
coverage.

Trade show or convention (outdoors) - Shows such as consumer product, 
garden and flower, home, job fairs, mobile home, recreational vehicle (RV).

Video game contest
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Risk Class 3

Tennis tournament - Coverage for spectators only.

Volleyball game - Coverage for spectators only.

Walking/hiking tour - Coverage for spectators only.

Wine tasting

Excluded Events & Activities

Excluded Events & Activities

Aircraft Rides, Exhibitions, Operation

Any event with a known attendance of greater than 5,000

Bicycle Rally, or Race

Bungee Jumping

Circus

Moshing, Stage Diving or Crowd Surfing, but only if you have organized, 
contracted for, endorsed, encouraged or sanctioned such activity

Exotic Animal Show or Event

Film Production

Fireworks

Fraternity Event

Go Kart Race

Hang Gliding

Heads of State Event

Hot Air Balloon Ride

Hypnosis

Inflatable Usage (including bounce houses and inflatables containing a person)

Instructional Class – Driver’s Education, Flying, Health, or CPR

Laser Tag

Luge

Mechanical Amusement Device Usage (i.e. carnival ride or mechanical bull)

Motorized Sporting Event

New Year’s Party (Open to public)

Overnight Camping or Retreat

Paint Ball

Parachuting

Parasailing

Petting Zoo

Promotion (Marketing) – for profit

Political Rally, March, or Event

Rave

Reality TV Shows

Renaissance Fairs or Festivals

Rodeo or Roping Event – Professional

Saddle Animal Rides

Skate Boarding

Skiing

Sky Diving

Soap Box Derby/Racing

Sorority Event

Swimming

Temporary Grandstand Usage

Tobogganing

Tractor Pulling

Trampoline Usage

Wall Climbing

War Game or Re-enactment

Water Sports, other than fishing

Water Slide Usage

Any event not otherwise scheduled in Risk Class 1, Class 2 or Class 3.

About Intact Insurance Specialty Solutions
Throughout the United States, Intact Insurance Specialty Solutions’ underwriting companies offer a broad range of specialty insurance products through independent agencies, regional and national brokers, wholesalers 
and managing general agencies. Each business is managed by an experienced team of specialty insurance professionals focused on a specific customer group or industry segment, and providing distinct products and 
tailored coverages and services. Targeted solutions include group accident and health; commercial and contract surety; entertainment; environmental; excess property; financial institutions; financial services; inland 
marine; management liability; ocean marine; public entities; technology; and tuition refund. For further information about U.S. products and services visit: intactspecialty.com. 

Intact Insurance Specialty Solutions is the marketing brand for the insurance company subsidiaries of Intact Insurance Group USA LLC, a member of Intact Financial Corporation (TSX: IFC), the largest provider of property 
and casualty insurance in Canada and a leading specialty insurance carrier in North America. The insurance company subsidiaries of Intact Insurance Group USA LLC include Atlantic Specialty Insurance Company, a 
New York insurer, Homeland Insurance Company of New York, a New York insurer, Homeland Insurance Company of Delaware, a Delaware insurer, OBI America Insurance Company, a Pennsylvania insurer, OBI National 
Insurance Company, a Pennsylvania insurer, and The Guarantee Company of North America USA, a Michigan insurer. Each of these insurers maintains its principal place of business at 605 Highway 169 N, Plymouth, MN 
55441, except The Guarantee Company of North America USA, which is located at One Towne Square, Southfield, MI 48076. For information about Intact Insurance Specialty Solutions products and services available in 
Canada, visit: intactspecialty.ca and for information about Intact Financial Corporation, visit:  intactfc.com.

This material is intended as a general description of certain types of insurance coverages and services. Coverages and availability vary by state; exclusions and 
deductibles may apply. Please refer to your insurance policy or consult with your independent insurance advisor for specific information about coverages, terms 
and conditions. Some coverage may be written by a surplus lines insurer through a licensed surplus lines broker. Surplus lines insurers do not generally participate 
in state guaranty funds and insureds are therefore not protected by such funds.

http://intactspecialty.com
http://intactspecialty.ca
http://intactfc.com


MUNICIPAL EXCESS LIABILITY JOINT INSURANCE FUND 
9 Campus Drive, Suite 216 

Parsippany, NJ 07054 
Telephone (201) 881-7632 

BULLETIN MEL 19-08 

Date: January 1, 2019 

To: Fund Commissioners of Member Joint Insurance Funds 

From:  Underwriting Manager 
Conner Strong & Buckelew  

Re: Fireworks Displays and Amusement Ride Requirements 

The bulletin does not apply to the members of the NJUA JIF, members of NJPHA JIF and 
“workers compensation only” members of the First Responders Insurance Fund. 

This will serve as an annual reminder for members of the Fund that there are fireworks displays and 
amusement ride requirements dealing with insurance to be provided by the fireworks and 
amusement ride contractors.  An outline of these requirements is enclosed along with the Hold 
Harmless Agreement wording to be provided by the fireworks contractor and amusement ride 
contractor in favor of the member entity. 

“Bouncy houses” and the like are also considered amusement rides and are formally known as 
“Type 4 Air Supported Structures”.  The ownership, operation and maintenance of Type 4 Air 
Supported Structures is excluded from coverage.  If you own such a structure, please consult with 
your risk management consultant to secure the appropriate liability coverage in the commercial 
market. 

You should consider the following two nuances when contracting with vendors providing these 
devices: 1) The vendor may try to just drop-off the device for you to setup; 2) The vendor may not 
include personnel to oversee the devices.  Both of these nuances would fall within the exclusion 
and not be covered by the Fund.  Please note, oversight of the structures are considered 
“operation”.   

Water Tag and Laser Tag as activities do not fall within the above category of amusement rides; 
however, there is the potential for the tag courses to be considered a Type 4 Air Supported 
Structure.  Most courses are designed with numerous inflated shapes, which the participants do not 
go on, in or under.  Please review with counsel and the amusement vendor for clarification on the 
type of inflatable. 

The liability of member entities associated with fireworks displays and amusement rides are a major 
concern to the Fund.  It is imperative you adhere to the enclosed requirements.  In order to ensure 
compliance with the Fund's insurance requirements, if necessary, please have your contractor or 
contractor's insurance company call the MEL Underwriting Manager, so we can discuss these 
requirements with them in more detail.   

As respects to the Hold Harmless Agreement wording, all blank spaces should be completed. 
Please note, paragraph three should be completed, dated and signed by an authorized 
representative of the contractor and witnessed to authenticate the signature of the authorized 
contractor representative.  Any additional Hold Harmless/Indemnification wording included in the 
contract shall not contradict/negate the Hold Harmless Agreement noted above. 

BULLETIN MEL 19-08 



BULLETIN MEL 19-08 

Any certificate of insurance requests from member entities, such as use of a private parking lot 
for spectator parking, will not be processed until the member entity meets the MEL fireworks 
display and amusement ride insurance requirements. 

Please note, exceptions to the requirements herein are no longer accepted, including: 
 Health Insurance in lieu of Workers’ Compensation;
 Owners/Proprietors excluded on the Workers’ Compensation;
 Invoice in lieu of a contract;
 Unsigned contract; and
 Personal Automobile Liability in lieu of Commercial Automobile Liability.

If you have any questions on this bulletin, please contact your Risk Management Consultant, JIF 
Executive Director or the Underwriting Manager. 

This bulletin is for information purposes only.  It is not intended to be all-inclusive but 
merely an overview.  It does not alter, amend or change your coverage.  Please refer to 
specific policies for limits, terms, conditions and exclusions. 

cc: Risk Management Consultants 
 Fund Professionals 

Fund Executive Directors 



BULLETIN MEL 19-08 

2019 FIREWORKS DISPLAY/AMUSEMENT RIDE REQUIREMENTS 
MUNICIPAL EXCESS LIABILITY JOINT INSURANCE FUND 

The following information must be filed with and approved by the MEL Underwriting Manager prior 
to the event:   

1) Copy of contract between the fireworks/amusement ride contractor and the member entity.
As respects to fireworks displays, some of the contracts we see with the various
contractors are silent or ambiguous as to who is responsible for policing the fireworks
display and searching for and disposing of unfired fireworks.  When submitting your
fireworks paperwork to us for approval we will be looking closely at each contract for
this.  If the contract is silent or ambiguous as to who is responsible for policing the
fireworks display and searching for and disposing of unfired fireworks, we will be
requesting that you obtain an addendum to the contract or a letter from the contractor on
their letterhead stating that they will be responsible for policing the fireworks display and
searching for and disposing of unfired fireworks.

2) Certificate of insurance from contractor to include the following information:

- General liability limits of $1,000,000 per occurrence combined single limit for bodily
injury and property damage with at least $2,000,000 general aggregate.  Contractual
liability must be included.

- Automobile liability limits of $1,000,000 per occurrence combined single limit for bodily
injury and property damage with no aggregate.

- Workers Compensation at Statutory limits
- Employers Liability at minimum limits of $500,000.
- Umbrella liability limits of $4,000,000 are strongly recommended, sitting excess of the

General Liability, Automobile Liability and Employers Liability coverages.
- The member entity and any associations, recreations or committees formed by the

member entity to organize the “event” must be named as additional insureds on the
General Liability, Automobile Liability and Umbrella Liability coverages.

- Rain date, if applicable, should also be shown on the description section of the
certificate of insurance.

Garden State Fireworks will send a blank certificate on an annual basis for WC and Auto.  
As such, these two items no longer need to be collected from our members when using 
Garden State Fireworks.  

3) An executed hold harmless agreement in favor of the member entity must be signed by
the fireworks/amusement ride contractor.  Enclosed is suggested hold harmless
agreement wording to be used by the fireworks display contractor and amusement ride
contractor.  The Fund will not accept a "Null and Void" clause in favor of the contractor as
part of the hold harmless agreement.  Any additional hold harmless/indemnification
language in any agreement contradictory to the wording enclosed shall be removed.

4) As respects to mechanical amusement rides/devices, the contractor will need to provide
proof of registration of its amusement ride equipment, as well as a copy of the
contractor’s permit application for the rides being utilized for the member sponsored
event.  Once the equipment is delivered to the event site, the member should confirm
that the actual permit is affixed to the equipment.  To confirm that the amusement
vendor is registered, as required by the State, the member can visit the NJDCA website
at http://www.state.nj.us/dca/divisions/codes/publications/pdf_rides/permitted_rides.pdf.
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5) As stated above, mechanical amusements rides/devices are required to be licensed by
the State of New Jersey.  Mechanical amusement rides/devices are defined as any
amusement ride required to be licensed by the State of New Jersey which includes any
mechanical device or devices, including but not limited to water slides exceeding 15 feet
in height, which carry or convey passengers along, around, or over a fixed or restricted
route or course for the purpose of giving its passengers amusement, pleasure, thrills or
excitement; and any passenger or gravity propelled ride when located in an amusement
area or park in which there are other amusement rides.  Mechanical amusement
rides/devices are also defined to include the following pursuant to the New Jersey
Department on Community Affairs, concerning Carnival and Amusement Ride Safety Act
P. L. 1975 C105 as amended on July 20, 2001, and New Jersey Administrative Code,
Title 5. Community Affairs, Chapter 14A. Carnival-Amusement Rides, N.J.A.5:14 A
(2014), N.J.A.C. §5.14A-1.1:

 Small truck kiddie rides as defined under N.J.A.C. §5:14A-1.2, and inflatable
bounce houses, moonwalks, inflatable slides, and other inflatable attractions,
which allow riders to bounce, slide, and/or to be supported by them, as defined
under N.J.A.C. §5:14A-1.2, and §5:14A-13.1, “Inflatable Rides” subchapter.

 The rental or lease of Inflatables – Inflatables are considered an amusement ride.
DCA’s web site lists rental firms and those inflatables that already have a DCA
permit. Be sure the inflatable you want to rent is on the list.

http://www.state.nj.us/dca/divisions/codes/publications/pdf_rides/permitted_rides.pdf 

A ride inspection must take place prior to using the inflatable. 

NOTES: The attached checklist can be used as a guide in making sure that a complete 
submission is being made by the member to the MEL Underwriting Manager.  

The fireworks display/amusement ride submissions should be e-mailed to 
MELUnderwritingSvcCntr@connerstrong.com or faxed to (732) 736-5274 for review and approval 
no later than three weeks prior to the event.  If you have any questions please contact the MEL 
Underwriting Manager team.  



BULLETIN MEL 19-08 

FIREWORKS DISPLAY 

HOLD HARMLESS AGREEMENT 

Between the Borough/Township/City/County of 

and  (Contractor). 

WITNESSETH: 

1.  (Contractor) agrees to release, indemnify and hold harmless 
the Borough/Township/City/County of               from and against 
any loss, damage or liability, including attorneys’ fees and expenses incurred by the latter 
entities and their respective employees, agents, volunteers or other representatives arising 
out of or in any manner relating to the manufacture, installation, firing or disassembly of any 
pyrotechnic equipment or device and/or the supervision and presentation thereof. 

2. The applicant has furnished the Certificate of Insurance with limits of liability described
below:

Workers Compensation/Employers Liability:

General Liability:

Automobile Liability:

Umbrella Liability:

A true copy of the Certificate of Insurance is attached indicating the member entity and
applicable associations, recreations or committees formed by the member entity to organize
the “event” must be named as additional insured on all liability policies.

3. The facilities will be used for the following purpose and no other:

Event:      Date:           Rain Date:  

 Dated:  Signed: 
   Authorized Signature of the Contractor 

 Witness: 



BULLETIN MEL 19-08 

AMUSEMENT RIDES 

HOLD HARMLESS AGREEMENT 

Between the Borough/Township/City/County of  

 and  (Contractor). 

WITNESSETH: 

1.  (Contractor) agrees to release, indemnify and hold harmless 
the Borough/Township/City/County of               from and against 
any loss, damage or liability, including attorneys’ fees and expenses incurred by the latter 
entities and their respective employees, agents, volunteers or other representatives arising 
out of or in any manner relating to the installation, operation, use, or disassembly of any 
amusement ride equipment or device and/or the supervision thereof. 

2. The applicant has furnished the Certificate of Insurance with limits of liability described
below:

Workers Compensation/Employers Liability:

General Liability:

Automobile Liability:

Umbrella Liability:

A true copy of the Certificate of Insurance is attached indicating the member entity and
applicable associations, recreations or committees formed by the member entity to organize
the “event” must be named as additional insured on all liability policies.

3. The facilities will be used for the following purpose and no other:

Event:      Date:           Rain Date:  

 Dated:  Signed: 
  Authorized Signature of the Contractor 

 Witness: 
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MEL UNDERWRITING MANAGER SUBMISSION CHECKLIST  

TOWN: ___________________________________ 

JIF: ___________________________________ 

VENDOR: ________________________________ 

DATE OF EVENT:  __________________________ 

RAIN DATE (IF APPLICABLE):  _______________ 

RMC OR MUNICIPALITY E MAIL ADDRESS:  _______________ 

__________ (1) Copy of Complete Contract (As respects to fireworks, the contract should indicate 
that the Fireworks Contractor is responsible for the inspection, clean up and disposal 
of any unexploded aerial shells or live components, as required under NFPA 1123, 
1995 edition, Section 4-1.12). 

__________ (2) Hold Harmless Agreement  

__________ (3) Certificate of Insurance for General Liability naming member as Additional 
Insured  

__________ (4) Certificate of Insurance for Workers Compensation and Automobile 

__________ (5) A letter from the Fireworks contractor indicating that they are responsible for the 
inspection, clean up and disposal of any unexploded aerial shells or live components, 
as required under NFPA 1123, 1995 edition, Section 4-1.12.  THIS LETTER IS ONLY 
NECESSARY IF THE CONTRACT, AS STATED IN (1) ABOVE, DOES NOT 
INCLUDE THIS STATEMENT.   (This applies to Fireworks Displays only). 

_________   (6) Proof of registration of amusement ride equipment, as well as, a copy of the 
contractors permit application for the rides being utilized for the member 
sponsored event. Once the equipment is delivered to the event site, the member 
should confirm that the actual permit is affixed to the equipment. (This applies to 
Amusement rides only). 

The fireworks display/amusement ride submissions should be e-mailed to 
MELUnderwritingSvcCntr@connerstrong.com or faxed to (732)736-5274 for review and approval 
no later than three weeks prior to the event.  If you have any questions please contact the MEL 
Underwriting Manager team.  
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MUNICIPAL EXCESS LIABILITY JOINT INSURANCE FUND 
9 Campus Drive, Suite 216 

Parsippany, NJ 07054 
Telephone (201) 881-7632 

BULLETIN MEL 19-09 

Date: January 1, 2019 

To: Fund Commissioners of Member Joint Insurance Funds 

From:  Underwriting Manager 
Conner Strong & Buckelew 

Re:  Skateboard Facilities Guidelines and Coverage Requirements 
____________________________________________________________________________ 

The bulletin does not apply to the members of the NJUA JIF and “workers compensation 
only” members of the First Responders Joint Insurance Fund and NJPHA JIF. 

This will serve as a reminder of the MEL’s skateboard facility insurance guidelines, safety 
guidelines and coverage requirements.  The MEL provides limits of $5,000,000 for member 
entity-owned and approved skateboard facilities.  The extension of coverage is contingent on 
the member town’s respective member local Joint Insurance Fund adopting and implementing 
insurance and safety guidelines similar to the guidelines enclosed.  The guidelines are also a 
requirement of the MEL’s excess liability reinsurer.   

Please note items #1 and #2 require evidence of adequate insurance from the architect, 
engineer and contractor.  Items #3 and #7 require proper safety and loss control.  Items #4, #5, 
and #6 require Governing Body approval via resolution for the design and construction, posting 
of signs and onsite supervision.  The design immunity is further strengthened by obtaining 
Governing Body approval via resolution.  Item #8 requires member JIF approval.   

Also included is a basic description of the type of facility the MEL would consider insuring.  An 
“approved” facility is one that has implemented similar guidelines to those enclosed and has 
been accepted for coverage by the local member Joint Insurance Fund.  

A skateboard facility is defined as a facility constructed specifically for the use of skateboarding 
and designed with special ramps.  It is not a flat paved composite or wooden area.  The local 
JIF currently excludes coverage for skateboard facilities except those that have already been 
approved. 

If you have any questions concerning this bulletin, please contact your Risk Management 
Consultant, JIF Executive Director or the Underwriting Manager. 

This bulletin is for information purposes only.  It is not intended to be all-inclusive but 
merely an overview.  It does not alter, amend or change your coverage.  Please refer to 
specific policies for limits, terms, conditions and exclusions. 

cc: Risk Management Consultants 
Fund Professionals/ Fund Executive Directors 



MUNICIPAL EXCESS LIABILITY JOINT INSURANCE FUND 
SKATEBOARD FACILITY 

Insurance and Safety Guidelines 

Eight (8) Step Requirement for Approval of Coverage 

The Executive Committee of the local JIF must approve the application for coverage prior to the 
MEL extending coverage.  The member must submit to the Executive Committee of their local 
JIF for review documents outlined in items (1) through (7).  The MEL wants to ensure that Title 
59 immunities will be triggered where at all possible in the event of a claim. 

1) A qualified architect or engineer must design the facility. The member town must obtain
certificates of insurance from this individual/firm prior to the start up of the project. The
member town should consult with their RMC (where applicable) on the limits and extent of
coverage required. Evidence of insurance is required for workers compensation, general
liability, professional liability and automobile liability. The member town must be named as
additional insured on the general liability policy of the architect and/or engineer.

2) The facility must be constructed by a qualified outside contractor.  The member town must
obtain certificates of insurance from the contractor prior to the start up of the project.  Again,
the member town should consult with their RMC (where applicable) on limits and extent of
coverage required. Evidence of insurance is required for workers compensation, general
liability and automobile liability. The member town must be named as additional insured on
the general liability policy of the contractor.

3) The member town must provide a copy of the design specifications to the local JIF for
review by the local JIF and its Safety Director. The facility must receive a satisfactory pre
construction inspection in writing by the local JIF Safety Director.   Attached is a basic
description of the type of facility the local JIF and MEL would consider insuring.

4) The governing body of the member town must adopt a resolution/ordinance approving the
design and construction of the skateboard facility.

5) The governing body of the member town must adopt a resolution/ordinance requiring the
posting of signs at the skateboard facility requiring the wearing of safety equipment,
including helmets, elbow and knee pads.

6) The governing body of the member town must adopt a resolution/ordinance on whether or
not supervision is required.

7) The facility must receive a satisfactory post-construction inspection in writing by the local JIF
Safety Director.

8) The local JIF Executive Committee will approve the facility for coverage upon receipt and
review of the:

 Safety Director’s satisfactory reports for pre-construction inspection including
compliance with any pre-construction recommendations (Step #3) and for post-
construction inspection (Step #7),

 Resolutions as required in Steps #4, 5 and 6 described above.

Coverage and Pricing 
A $5 million limit is provided by the MEL for an “approved” facility.  Skateboard facilities are not 
eligible for the optional excess liability coverage offered by the MEL.  There will not be a MEL 
additional assessment; however, there may be a local JIF assessment and/or member 
deductible.  

BULLETIN MEL 19-09 
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Basic Description of an Insurable Type Facility 
The design of a skateboard facility must include considerations for safety; be economically 
feasible; be compatible with other uses if built in a public park; and not adversely impact any 
nearby residents.  It should incorporate features allowing skaters of different levels of ability to 
be challenged; it may contain convex and concave shapes in the form of bowls, ridges, valleys, 
channels, curbs, platforms, ramps and level areas.  All features should be interconnected, so 
skaters can move continuously throughout and around the track. 

The design of the facility should be a reasonable compromise between fun and safety.  It is 
essential that the design of the skateboard facility should not only involve input from the 
township staff and the township’s risk management consultant, but also involve input from 
skateboarders. 

Safety Guidelines 
The local JIF and MEL will only insure those facilities, which are designed with safety in mind. 
The member town must provide a copy of the design specifications to the local JIF for review by 
the local JIF and its Safety Director. The following guide has been developed for the 
convenience of the members developing skateboard parks.   Some of the items identified are 
required for coverage, others are offered as suggestions.  Be reminded that this is not a 
complete list and that the criteria are subject to change without notification.  

Administration 
 A qualified architect or engineer must design the facility. The member town must obtain

certificates of insurance from this individual/firm as noted above.  Written plans for the
skateboard park must be approved by the Safety Director.

 The facility must be constructed by a qualified outside contractor.  The Member Town must
obtain certificates of insurance from the contractor as noted above.

 The governing body of the member town must adopt a resolution/ordinance approving the
design and construction of the skateboard facility as noted above.

 The governing body of the member town must adopt a resolution/ordinance requiring the
posting of signs at the skateboard facility requiring the wearing of safety equipment,
including helmets, elbow and knee pads.

 Signs are to be conspicuously posted at the skateboard park.  Both your solicitor and the
Safety Director's office should review the text.

 The governing body of the member town must adopt a resolution/ordinance on whether or
not supervision is required.
- If the park is unsupervised, the town must alert the Police to the ordinance and require

that they enforce it.  To enable the Police to enforce an unsupervised park, a tag system
should be used in indicating who has signed a waiver and a commitment to abide by the
rules.

- For supervised parks: Included in this policy should be a medical waiver and/or release
signed by both the parent and child allowing the township to provide emergency medical
treatment.  This information should be on the back of the ID card issued by the township
for skateboard park users.

- Possible color coding of attractions tied in with age guidelines that would be
incorporated on the "users" permit; or, identification badges should be considered if the
park is supervised.

- For both unsupervised and supervised parks there should be an accident/incident
procedure in place and the attendant should have multiple means to contact the police
or emergency units (cell phone, two-way radio and emergency landline phone being
installed).

 Maintenance procedures must be provided.
 Member must set up a specific inspection program in accordance with Mfg./Installers Guidelines.
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Safety Guidelines (cont’d) 

Site of the Attractions 
 Separate the beginner and more experienced attractions. See "Equipment", below.

 Shared BMX and Skating activities are not acceptable unless the skateboard park attractions
have been designed for both activities and separate usage times have been posted and
enforced.

 Trees and shrubs should be planted far enough away from the track to avoid leaves and twigs
from falling on the track.  Ground covers are likely to be trampled if planted too close to the
facility.

 There must be a transition area extending around the facility on all sides between five and ten
feet depending on the location within the park.  This area acts as a buffer zone between the
attractions and the fence.

 Site drainage should be evaluated to assure that water would satisfactorily run off the site and
the equipment.

 There must be a way to close the skateboard park off at night or in off-hours. A ten-foot high
chain link fence is suggested however an eight-foot high perimeter fence is a minimum
requirement. The fence should have a gate for people and another gate large enough for
maintenance equipment to get on site.

 If the park is to be open after dark, it must be well lighted.

 Smooth concrete or asphalt surface free of cracks that could catch wheels.

 Sign(s) at facility, which posts rules, hours, and suggested PPE.  See Administration above.

 Spectator areas are ADA compliant and protected from skaters rolling into the spectators.

 Spectator areas should be protected from flying skateboards.

 Storage area for bags and equipment should be provided out of traffic flow and skating areas.

 Water fountain advisable

 Rest room facilities advisable.
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Safety Guidelines (cont’d) 

Equipment 
 Attractions should be physically separated and arranged according to the skill level of potential

users.

 Height limitation of less than 6 feet

 Vertical slopes and sharp edges should be eliminated from the design with, instead, a gently
rounded lip at the top edge of all slopes.

 Edges of attractions should be sanded so there are no burrs to cause splinters.

 Meet applicable B.O.C.A. and/or Township construction codes.

 Anchoring of equipment. - countersunk or recessed fastenings. Weather resistant fastenings

(stainless steel or good galvanized) should be used.

 Rounded corners on equipment with no protruding bolts or fasteners

 No nails.  Boards with nails get kicked out and the nails stick out creating an impaling or

laceration hazard.

 Enclosed sides and ends of attractions and platforms (Solid stops advisable or stops with vertical
rails of 4 Inch on center or less acceptable.)

 Transition or buffer area distance between attractions and the adjacent fence requires a
minimum of 5 to 10 feet to reduce potential of impact incidents. The minimum is 15 feet between
attractions.

 Attractions should be fully enclosed thus preventing unauthorized individuals tampering with
connective bolts.  The bolts could require a special wrench to be removed.

Additional Requirements 
 A final inspection by the installer and sign-off by the engineer that all work was done in

accordance with contract specifications.

 A specific training program conducted by the Mfg./Installer regarding equipment inspection
activities.
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MUNICIPAL EXCESS LIABILITY JOINT INSURANCE FUND 
9 Campus Drive, Suite 216 

Parsippany, NJ 07054 
Telephone (201) 881-7632 

BULLETIN MEL 19-12 

Date: January 1, 2019 

To: Fund Commissioners of Member Joint Insurance Funds 

From: Underwriting Manager  
Conner Strong & Buckelew 

Re:  Procedure for Requesting Certificates of Insurance, Automobile ID Cards and Workers 
Compensation Posting Notices 

_______________________________________________________________________________________ 

This will serve as an annual reminder of the proper procedure for requesting Certificates of Insurance, 
Automobile ID Cards and Workers’ Compensation Posting Notices.  Adherence to this procedure will expedite 
the issuance of the documents and ensure accuracy.   

Requests for Automobile ID Cards and Workers’ Compensation Posting Notices should be sent to the JIF 
Underwriting Manager at MELUnderwritingSvcCntr@connerstrong.com.  Please state the First Named Insured 
and how many of each document you require.  The request process for Certificates of Insurance can be found 
on the following pages.   

As a reminder, below is the automatic issuance process for renewals: 
1. All members not currently renewed for membership will not receive renewal documents until we receive

confirmation of renewal from the Executive Director.
2. All documents will be renewed and issued except for those which have expired (i.e. one day event

certificates).
3. Auto ID Cards and Posting Notices will be issued via mail.
4. A copy of all documents issued will be on file with the Executive Director of the respective JIF.

If you have any questions concerning this bulletin, please contact your Risk Management Consultant, JIF 
Executive Director or the MEL Underwriting Manager. 

This bulletin is for information purposes only.  It is not intended to be all-inclusive but merely an 
overview.  It does not alter, amend or change your coverage.  Please refer to specific policies for limits, 
terms, conditions and exclusions. 

cc: Risk Management Consultants 
Fund Professionals
Fund Executive Directors 



JOINT INSURANCE FUND 
PROCEDURE FOR REQUESTING CERTIFICATES 

1. Conner Strong & Buckelew (MEL Underwriting Manager Unit) is responsible for issuing all documents.  The
member entity should direct the certificate request to its Risk Management Consultant or Insurance
Producer, who will forward the request to Conner Strong & Buckelew for processing.  Please note that
there are exceptions to this for certain local Joint Insurance Funds. (See Exhibit “A”)

2. The RMC will request the certificate from Conner Strong & Buckelew using the "Certificate Request Form."
If the request is a renewal of an expiring certificate the RMC can attach a copy of the expiring certificate.
This can be sent in lieu of the Certificate Request From if there are no changes.

If the request is required to comply with a contract arrangement or agreement, the RMC should interpret the
insurance requirements and translate it to the Certificate Request Form.  The contract or agreement should
be attached if Conner Strong & Buckelew is to interpret it for a second opinion only or in absence of an
RMC.

3. The RMC should request the certificate by e-mail to the MEL Underwriting Service Center at the following
centralized e-mail address: MELUnderwritingSvcCntr@connerstrong.com

4. For those member entities who are not represented by an RMC, the request can be made directly to Conner
Strong & Buckelew (MEL Underwriting Manager Unit) by an authorized person of the member entity.  If
there is no access to e-mail or a request can only be made by fax, requests for certificates of insurance
should be requested via fax at 732-736-5274.  We also prefer advance notice of at least five days for
requesting certificates.  The same day emergency requests are sometimes necessary, but we ask they
be kept to a minimum.

5. The MEL Underwriting Manager Unit will distribute the certificates via email, or where necessary by fax, to
the party that requested the certificate of insurance.  The parties that we will accept a request from are: the
member entity RMC; the Executive Director or Underwriting Manager of the local JIF the member entity
belongs to; and an authorized employee of the member entity.  A request from the Certificate Holder is not
acceptable.  The certificate holder will be advised to go through the member entity or corresponding RMC to
protect the interest of the member entities.

6. The MEL Underwriting Manager Unit will continue to prepare a monthly summary of certificates issued
during the previous month for each member JIF.

7. To help expedite the issuance process, please fully complete the attached form.

*Please note, the same procedure applies to automobile identification cards and workers compensation
posting notices.



JOINT INSURANCE FUND 
PROCEDURE FOR REQUESTING CERTIFICATES (cont’d) 

CERTIFICATE REQUEST FORM 

Certificate Holder: Date of Request: 

Risk Management  
 Consultant:

Telephone #: 
Facsimile #:   
E-mail:

Entity Name: 
Entity Address:      

JIF Name: 

COVERAGES AND LIMITS REQUESTED: 

COVERAGES:  (X) LIMITS:
General Liability 
Auto Liability 
Auto Physical Damage 
Excess Liability 
Property 
Workers Compensation 
Public Officials Liability 
Crime/Fidelity Bond 

DESCRIPTION:  (include purpose of certificate, additional insureds, loss payees, etc.) 

ANY ADDITIONAL INFORMATION NECESSARY TO ISSUE THIS CERTIFICATE SHOULD BE ATTACHED 
TO THIS FORM 

***NOTE: PLEASE ALLOW THREE (3)  
BUSINESS DAYS FOR PROCESSING.*** 

E-Mail to:
MELUnderwritingSvcCntr@connerstrong.com 

or 
Fax to: 

732-736-5274

Attn:  MEL Underwriting Unit 
Conner Strong & Buckelew  



JOINT INSURANCE FUND 
PROCEDURE FOR REQUESTING CERTIFICATES (cont’d) 

Exhibit “A” 

    The following are the exceptions to the “PROCEDURE FOR REQUESTING CERTIFICATES” 
     Item 1 on page 2 of this Bulletin:  

NJUA JIF   
Conner Strong & Buckelew is only responsible for issuing certificates of insurance for evidence of: 

 Public Officials Liability up to $2 million and
 Workers Compensation.

The member entity should direct the certificate request to their RMC.  All other certificates of insurance for 
the NJUA JIF are the responsibility of Coverage Capacity Company of New Jersey, One International 
Boulevard, Mahwah, NJ 07495. Telephone #: 201-661-2460.  Any questions should be directed to your 
RMC or Capacity Group. 

NJPHA JIF   
Conner Strong & Buckelew is responsible for issuing certificates of insurance for evidence of: 

 Workers Compensation for all NJPHA JIF members and
 General Liability, Automobile Liability, Excess Liability, Public Officials Liability, Property and Auto

Physical Damage for NJPHA JIF “all lines” members who purchase these coverages from the JIF.

Mid Jersey JIF, NJSI JIF, PAIC JIF and FIRST JIF 
Conner Strong & Buckelew is responsible for issuing certificates of insurance.  The member entity should 
direct all certificate requests to Risk and Loss Managers, Inc., 51 Everett Drive, Suite B-40 West 
Windsor, NJ 08550-5374, who will forward the request to Conner Strong & Buckelew. 

Suburban Municipal JIF  
All certificate requests should be directed to the Suburban Municipal JIF Underwriting Manager, Arthur J. 
Gallagher (Bollinger Insurance). Their office is located at 200 Jefferson Park, Whippany, NJ 07981.   

Bollinger is authorized to issue certificates of insurance up to the following limits: 
 $100,000 for Property/Auto Physical Damage and Crime
 $1,000,000 for Excess Workers Compensation (JIF $250,000/MEL $750,000)
 $1,000,000 for General Liability and Automobile Liability (JIF $250,000/MEL $750,000)

Conner Strong & Buckelew is responsible for issuing all certificate requests, where the limits requested are 
in excess of the limits stated above.  Conner Strong & Buckelew is also responsible for issuing all Public 
Officials Liability certificates. Arthur J. Gallagher (Bollinger Insurance) will direct these requests to Conner 
Strong & Buckelew.  



JOINT INSURANCE FUND 
PROCEDURE FOR REQUESTING CERTIFICATES (cont’d) 

Exhibit “B” 

Due to stringent requirements from the MEL reinsurer, the description section of your certificate request 
must provide specific detail on the purpose of the request, especially when naming the certificate holder or 
another a third party as an additional insured.  The JIF insurance policies are set up in such a manner that 
when issuing a certificate extending additional insured status the certificate becomes an actual 
endorsement to the policy.  Therefore, it is critical that the description of the certificate request clearly states 
the purpose of the request and narrows the scope of coverage to the additional insured’s interest. 
Extending additional insured status to a third party will be underwritten on an individual basis by the MEL 
Underwriting Unit. 

The following are some common examples of typical certificate requests where specific information is required 
to clearly state the purpose of the request and narrow the scope of coverage to the interest of the additional 
insured: 

1. When requesting a certificate extending additional insured status for use of premises, please include the
type of activity, the location address and where applicable the date and times the member will be using the
facilities. If the same premise is to be used throughout the calendar year, one blanket certificate is
acceptable; but the location address and specific time frame must be included with the request.

2. When requesting a certificate to comply with a contractual agreement, please state the purpose of the
agreement, the member’s interest and the certificate holder’s interest. Making reference to a contract or
agreement will not be sufficient. Including a copy of the contract as a reference for the MEL Underwriting
Unit is beneficial; however, we are looking for the RMC to interpret the requirements of the contract and
transform it into the applicable certificate request.  The MEL Underwriting Manager is available for
consultation on all contracts.

3. When requesting a certificate to comply with equipment or an automobile lease, please include the type,
year, make, model, serial #, value of the equipment and if applicable reference the lease #.  Please state
whether the holder needs to be named as additional insured and/or loss payee.

4. When requesting a certificate extending additional insured status to the certificate holder or a third party
other than the certificate holder, please be sure that the request is clear as to the third party entity’s interest
in the activity.

5. When requesting a certificate as evidence of coverage for a quasi entity, please be sure the quasi entity has
been approved for coverage by the respective member via resolution by the Governing Body.  This applies
to member JIFs who extend coverage via their members for approved quasi entities.  They include the
Bergen, South Bergen, Central, Morris, Suburban Essex, Suburban Municipal, PAIC, NJSI, Mid Jersey, and
Camden JIFs.

6. Please be sure the certificate description has a clear purpose.  We sometimes find that the descriptions of
certain requests are too general or vague and in some instances unclear, which prompts the MEL
Underwriting Unit to request clarification.

We understand that this creates some additional work, but this is a requirement of the re-insurer and will benefit 
the JIF and ultimately the member entity in the long run. Please note that providing the proper detail with the 
initial request will speed up the time it will take to issue all requests.  Any descriptions that require follow up by 
the MEL Underwriting Unit for more information can result in a slow down of the response time for all members 
requesting certificates. Even though a certificate was done a certain way previously, we may still require 
additional information or clarification for the current request. 
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MUNICIPAL EXCESS LIABILITY JOINT INSURANCE FUND 
9 Campus Drive, Suite 216 

Parsippany, NJ 07054 
Telephone (201) 881-7632 

BULLETIN MEL 19-13 

Date: January 1, 2019 

To: Fund Commissioners of Member Joint Insurance Funds 

From:  Underwriting Manager 
Conner Strong & Buckelew  

Re:  Shared Services Insurance Requirement Guidelines 
____________________________________________________________________________ 

This bulletin does not apply to the “workers compensation only” members of the NJPHA 
JIF. 

There are many different types of shared service arrangements that may require specific insurance 
needs and it is not feasible to address all situations with one set of guidelines; however, since there 
is a growing need in the state for shared services, the MEL felt it was necessary to provide at least 
a general set of insurance guidelines for its member entities to reference when entering into 
contracts for shared service arrangements. 

A copy of the MEL shared services arrangement insurance guidelines are attached.  The 
guidelines address such areas as: (1) understanding the relationship between the contracting 
parties; (2) what lines of insurance need to be addressed in the insurance provision; and (3) the 
type of hold harmless/indemnification provision needed when entering into shared 
arrangements with other JIF member entities versus non JIF entities. 

If you have any questions, please contact your Risk Management Consultant, JIF Executive 
Director or the Underwriting Manager. 

This bulletin is for information purposes only.  It is not intended to be all-inclusive but 
merely an overview.  It does not alter, amend or change your coverage.  Please refer to 
specific policies for limits, terms, conditions and exclusions. 

cc: Fund Executive Directors 
 Fund Professionals 

Risk Management Consultants 
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SHARED SERVICES AGREEMENTS 
INSURANCE REQUIREMENT GUIDELINES 

Parties to the Agreement: 
 Identify the parties to the Agreement.
 Understanding each party’s role and their interest in the shared services arrangement.
 Determine if all parties to the contract are members of a MEL member Joint Insurance

Fund.  If not, please consult with your Risk Management Consultant for guidance on
type and amounts of insurance coverage.

Insurance Provision: 
 The agreement should contain an insurance provision so all parties of the agreement

know what their responsibility is to be properly insured so all parties are protected for
their actions.

 The following lines of insurance need to be addressed in the agreement, where
applicable, and at the suggested minimum limits of liability:

When a member is receiving services, require the provider to carry: 
1. Workers Compensation – Statutory Workers’ Compensation and $5,000,000 for

Employers Liability. 
2. General Liability/Law Enforcement – $5,000,000 per occurrence for bodily

injury, property damage, advertising injury and personal injury, and $5,000,000
annual aggregate.  The policy shall name receiver as an additional insured and
also include full severability of interests/separation of insureds.

3. Automobile Liability – $5,000,000 each accident for any vehicles used in the
execution of the agreement.

4. Professional Liability – $5,000,000 per occurrence and in the aggregate
applicable to the services provided in the agreement.  No exclusion for Privacy
Liability-related exposures.

5. Crime – $1,000,000 for employee theft including coverage for Client Property
away from insured premises.

6. POL/EPL – Any requirement for this coverage in a shared services agreement
will need to be referred to your Executive Director and Underwriting Manager for
review with the Insurance Company.



SHARED SERVICES AGREEMENTS 
INSURANCE REQUIREMENT GUIDELINES (cont’d) 

When you are the provider, depending on the type of services, the professional liability 
coverage provided within the MEL program may not be applicable.  As such, we suggest you 
contact your Risk Manager or Executive Director to discuss coverage options.    

For reference, the Professional Liability coverage provided in the Casualty policy only provides 
coverage for bodily injury, property damage, advertising injury and personal injury arising from: 
1) full-time engineers and surveyors employed by the member; 2) nurses EMTs, paramedics, 
fire companies, first aid squads, rescue squads, or emergency response teams acting on behalf 
of the member; and 3) volunteers of the member’s fire companies, first aid squads, rescue 
squads and emergency response teams.  Not covered is financial injury sustained by the other 
entity for any services, in addition to other services not listed, such as Information Technology-
related services.

These are general guidelines and may need to be reevaluated on a case-by-case basis.  All 
shared service agreements including applicable lines of insurance and limits of liability should 
be discussed in advance with your Risk Management Consultant. 

Indemnification/Hold Harmless Provision (MEL JIF Member Entity sharing service with 
Non-JIF member Entity): 
The agreement should include an indemnification/hold harmless provision where the “receiving” 
party indemnifies the “provider” of the service.  This applies to general liability and law 
enforcement liability only.  Please consult with your municipal Attorney and Risk Management 
Consultant for guidance. 

Indemnification/Hold Harmless Provision (MEL JIF Member Entity sharing service with 
another JIF member Entity): 
The agreement should include an indemnification/hold harmless provision calling for a mutual 
indemnification between to the two MEL JIF member entities in the shared service arrangement. 
Please consult with your municipal Attorney and Risk Management Consultant for guidance. 

Execution: 
Be sure that the agreement is signed and dated by individuals authorized to do so by and on 
behalf of the respective parties. 
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Special Events include: 

• Art Exhibits
• Bike Races
• Carnivals
• Circuses
• Concerts
• 5K Run/walks & Bike Races
• Fairs
• Farmers Markets
• Fes vals
• Filming/Movie Produc on
• Fireworks Displays
• First Night Celebra ons
• Founders Day Celebra ons
• Haunted Houses/Hay Rides
• Parades
• Polar Bear Plunges
• Spor ng Events



Special events are outside the normal business opera ons of a public en ty. 
Even if an event is not organized by a town, the municipality may have 

responsibili es if the event involves the use of public facili es such as parks or 
fire sta ons, or public services such as law enforcement or trash pick-up. 
However, special events are usually dependent on municipal facili es, 
services and/or finances. They bring the general public onto municipal 

property and may create unan cipated legal du es. 

For these reasons, it is impera ve that you review this document and share it 
with key administra ve personnel in your municipality. 





Refer to MEL Coverage Bulle ns at www.njmel.org 

INTRODUCTION 

Many municipali es host at least one special event each year and are discovering that 
such events are an excellent way to promote community spirit.  A special event is defined 
as any organized assembly or ac vity conducted by an individual or organiza on for a 
common purpose.  Special events risk management is the iden fica on and evalua on of 
exposures associated with a special event, and the use of tools to manage these risks. 

A public en ty may get involved in a special event through sponsorship of all or por ons of 
the event; providing goods or services for the event; or by providing the facility or 
property where the event will be held. 

Controlling exposures from special events can require the par cipa on and considera on 
of several different departments. For example, the police chief may develop a traffic 
control plan focused on keeping traffic  moving into and around the event, but may not 
take into considera on the access needs of larger fire and EMS vehicles. Ambulances and 
fire apparatus will also need to be able to quickly exit the event area. 

This guide is intended to give you an overview on managing a special event.  By having a 
strategic plan in place to properly manage a Special Event, the risk of a tragedy occurring is 
greatly reduced.  

For more informa on on this topic, contact a MEL Safety Consultant at 
(877) 398-3046 or (201) 881-7632.

Note: For major events such as air shows, music & arts fes vals, etc., that might include aircra , helicopters, hot 
air balloons, etc., please contact the Execu ve Director’s o ce or your Risk Management Consultant for 

assistance as these present a unique exposure where coverage is not available or might be available under 
speci c circumstances. 
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INDEMNIFICATION & INSURANCE 

The contractual rela onship between the vendors and private organizers involved in the special  
event must outline services to be provided, including the transfer of risk to these par es wherever 
at all possible.  This should be a joint effort between the public en ty's a orney, administra ve  
personnel, elected officials, and Risk Management Consultant. 

The contract should provide for both: 
• Indemnity/hold harmless agreements from the vendors/organizers in favor of the public en ty 
• En ty Named as an Addi onal Insured on vendors'/organizers' liability policy 
• The specific responsibilities of each party to the contract

Each are needed to properly transfer the risk to vendors/organizers. Plain 's a orneys o en "shot- gun" their lawsuits, 
(i.e., sue anyone who may even remotely be connected with the event); therefore it is expedient to pinpoint 
responsibility. 

The vendors and private organizer must provide evidence of insurance via a cer ficate of insurance. The cer ficate of 
insurance must be signed by an authorized agent of the insurer and show evidence of: 

• Workers' Compensa on Insurance and Employer Liability
• Commercial General Liability Insurance Coverage, including Contractual Liability and Products/Completed

Opera ons
• Comprehensive Automobile Liability Insurance covering the use of all owned, non-owned, hired or leased

automobiles
• Umbrella Liability, if appropriate
• Liquor Liability, if appropriate

As each event can create a unique exposure, please consult with your Risk Manager as to the type and limits of insurance 
coverage. 

A cer ficate of insurance is not a contract, but merely evidence of coverage. It tells li le about the extent of coverage and 
impairment of aggregate limits.  Policy exclusions could eliminate important coverage and if the aggregate limits are 
exhausted, a valid cer ficate could be in force but no coverage available.  There are limita ons with cer ficates of 
insurance that also point out the importance of having a strong indemnity/hold harmless agreement as a first line of 
defense.  If you are concerned that a Cer ficate of Insurance might not be valid, your Risk Management Consultant can 
contact the underwriter that issued the Cer ficate to verify coverage types and amounts. 

Remember:  It is important to consult your Risk Management Consultant  
about all of the Special Events elements. 

PRE-PLANNING OF AN EVENT 
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The Tenant and Users Liability Insurance Program (TULIP) is a program where “tenants” and/or “users” 
of public en ty owned facili es can easily purchase a general liability policy  wri en in the name of the  
tenant or user which automa cally names the public en ty as an Addi onal Insured.  

The program can be useful to public en es in cases where the user of a facility may have inadequate coverage, no 
coverage at all, or where there is an event being held on public en ty owned premises that may warrant a separate limit 
of coverage.  The program can also be useful to the tenant or user in that these policies can be purchased online using a 
credit card, are date and event specific, carry the proper limits of coverage, and are typically less expensive than 
purchasing a one day policy from a local insurance agent. 

Public en ty owned venues can include, but are not limited too, public parks and other outside venues, recrea onal 
buildings, municipal buildings, and community centers.  There is no cost to the public en ty for this program. 

Addi onally, prior to occupying the premises, the user/tenant should be required to complete and execute the public 
en ty’s use of facility applica on, agreeing to the terms and condi ons of the use of facility agreement.   This agreement 
should also include the hold harmless and indemnifica on language.  If you do not have a use of facili es agreement, 
contact your Risk Manager or JIF Administrator for a sample or model copy of this agreement  

Some issues and documenta on that should be discussed with your Risk Management Consultant include: 
• Use of Facility Agreements
• Hold Harmless and Indemnifica on Agreements
• Individual Par cipant Forms
• Minimum levels of insurance coverage
• Specific no fica on for fireworks and amusement rides, including inflatables

Prior registra on of the municipality is required to u lize this program.  Please review the Coverage Bulle n on 
the TULIP Program available on the NJMEL website (www.njmel.org - then click on Coverage).  Also, please be 
sure to consult with your Risk Management Consultant regarding proper coverage requirements, and limits for 
new or unusual situa ons.  

PRE-PLANNING OF AN EVENT 

TENANT AND USERS LIABILITY INSURANCE PROGRAM (TULIP) 
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Some events will be simple and rou ne with li le or no involvement from any municipal department other than the 
Clerk’s Office (i.e. Sweet 16 birthday party at the Community Center) while others will be complicated and require careful 
planning and the involvement of many departments.  In such events, you should assume nothing, carefully consider all of 
the logis cs involved, and for larger events consider forming a Special Events Commi ee.  Each person on the Commi ee will 
have a specific role and responsibility.    Whether you decide to form a Special Events Commi ee or not to assist in the planning of 
an event is up to the municipality; however, remember it is ul mately the responsibility of the municipality to: 

• Be clear about, “What is the event and its purpose?”

• Know the intended audience and determine a realis c expecta on of the event’s a endance.

• Consider appoin ng a “Permit Administrator” who will make sure that all necessary permits are secured and
in one place.

� Make sure that copies of all permit applica ons, permits, cer ficates of insurance, indemnifica on
agreements, etc. that are a requirement of the permit issuance are retained by the municipality in
accordance with State Record Reten on regula ons

• The Special Events Commi ee or Event Organizers can assist with and oversee the following areas:

� Collect & Administer all Applica ons & Agreements for vendors

� Collec on & approval of Use of Facility Applica on & Agreement

� Collec on of Cer ficates of Insurance including those issued via a TULIP Program

� Collec on of License Fees & establishment of escrow if necessary

� Permits including building/sub code for temporary structures and u li es

� Compliance with all appropriate ordinances, health regula ons, State Statutes, etc.

� Sale and/or Consump on of Alcohol

� Public No fica on of restric ons or changes in public access

� Evaluate the need for security (police), EMS, and other municipal personnel

� Make provisions/ accommoda ons for persons with disabili es and ADA compliance

� Plan for lost or stolen property and lost children

� Review with your Risk Management Consultant regarding:

∗ Poten al exposures

∗ Types & minimum levels of Insurance Coverage dependent on the risk

∗ Any unique coverage required (Non owned aircra )

∗ Any specific underwri ng requirements—NJMEL Coverage Bulle ns for fireworks, amusement
rides,  & inflatables

• Develop specific tasks and me tables for things that must be completed prior to the event day and share
with all involved par es

• Assist with event logis cs including facility or event lay out, parking, off site parking and bussing, road
closures, etc.

PRE-PLANNING OF AN EVENT 
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SPECIAL EVENT SAFETY CHECKLIST 

Event Name: 

Event Date: 

Internal Contact: 
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SPECIAL EVENT SAFETY CHECKLIST 
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FOCUS ON EFFECTIVE COMMUNICATION 

• No fy all municipal departments of all Event Details, i.e., date, me, loca on, type of
event, type of vendors, sale and/or consump on of alcohol, weather condi ons/
cancella ons/postponements

• Make sure you have home and mobile phone numbers for key personnel in all
departments

• Ensure all par es are informed of con ngency plan for inclement weather or other reason requiring
cancella on of event for every event organizer and vendor

• Meet with municipal departments with event responsibili es with the goal of controlling exposures

• Discuss essen al services, including, but not limited to:

� Security, Crowd Management, Safety, fire and traffic control

� First aid sta ons

� Health, sanita on and cleanup

� Accessibility to emergency services

• No fy all whom the event may impact such as businesses, schools, churches, etc. 

FIRE, SAFETY AND EMERGENCY MEDICAL PRE-PLANNING 

• Have you included the local fire and first aid departments in the planning?

• Plan for emergency vehicle access, poten al hazards and strategic placement of personnel and apparats?

• Are there any fire and life safety issues to consider?

� Fireworks, open flames, fuel storage, cooking equipment

• Has the fire inspector been informed of the projected occupancy of all enclosures use of tents or other
temporary structures?

• Has the fire department and/or code officials determine the number and loca on (s) of exits?

• Are fire permits needed? If so, have they been collected?

• Will temporary electrical wiring be installed for the event?

• Do standby crews need to be scheduled to monitor specific opera ons, such as fireworks?

• Will addi onal apparatus or manpower be needed based on the hazards presented by the event?

• Will addi onal resources be needed from neighboring municipali es under a mutual aid program?

• Determine if specific site for emergency management services is necessary

� First aid sta ons, fire department standby and emergency telephone areas

PRE-PLANNING OF AN EVENT 
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LAW ENFORCEMENT AND SAFETY PRE-PLANNING 

• How will the event be “policed?”

� Will regular “on duty” police officers be patrolling the event?

� Will “off duty” police officers be hired by the event sponsor under a separate
contract?

� Is the event sponsor bringing in their own private security for the event?

• Plan for law enforcement, internal security and crowd control

• Plan for staffing, over me costs, and strategic placement of personnel

• Plan for emergency vehicle access

• Plan for traffic and pedestrian safety, street closures

• Plan for barriers, enclosures, and other means to control vehicular and pedestrian flow

• Is perimeter fencing necessary?

• Plan for alcohol distribu on and consump on

• Determine if police substa ons are necessary

• Will private groups employ off-duty police officers?

� If so, do you have a policy which addresses this prac ce?

PRE-PLANNING OF AN EVENT 
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HAZARDOUS ACTIVITIES PRE-PLANNING 

Fire officials are responsible for overseeing fireworks displays and ensure standards, regula ons and guidelines promulgated 
by the Na onal Fire Protec on Associa on and NJ Uniform Fire Code.  In addi on, there are specific requirements 
that must be met and approved by the Fund Underwriter before coverage for fireworks and amusement 
rides will be extended.  Please review the Coverage Bulle n on fireworks & amusement rides available on the NJMEL 
website (www.njmel.org/coverage).  For amusement ride vendors, consider the following:  

• Check the references and qualifica ons of the amusement ride vendor. Does the ride have a history of
accidents?

• Is the ride licensed?

• What is the clearance around the rides?

• Are the ride operators qualified?

• Are there age and/or height requirements to get on the ride?

• Are the ride’s power sources sufficient and wiring secure?

ALERT: Inflatable rides such as slides and bouncy houses are regulated under the New Jersey Carnival and Amusement Ride 
Safety Act N.J.A.C. 5:14A.  Under the Act, vendors who provide amusement and/or inflatable rides are required to have an 
annual permit issued by the Department of Community Affairs and proof of a minimum of $1,000,000 general liability 
insurance.  Please refer to the MEL coverage bulle n for Fireworks Displays/Amusement Ride Requirements and the DCA 
Carnival-Amusement Ride Safety website for addi onal informa on. 

For fireworks vendors, consider the following: 

• Check the references and qualifica ons of the vendor. Does the vendor have a history of accidents or
claims?

• Are they properly licensed by the State?

• Have they provided references for similar events?

� Have you spoken with the references?

BUILDING, FACILITIES AND CONSTRUCTION PRE-PLANNING 

• Are any municipal buildings, roads and/or facili es being used for the event?

• Ensure proper permits are filed for temporary structures

• Inspect all areas of the event:

� Walkways, sidewalks, roads, and parking lots

� Athle c fields and recrea onal areas

� Permanent & movable structures such as bleachers,

grandstands or stages

� All electrical, mechanical and structural elements

� Indoor venues: fire ex nguishers, exits, alarms

• Document all inspec ons

• Plan accordingly if supplemental ligh ng may be needed

• Pay significant considera on for sanitary concerns with large crowds and if food is being served

• Are portable toilets necessary?  Ensure enough facili es are available. Health departments

recommend one toilet for every 250 people.

PRE-PLANNING OF AN EVENT 
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TRAFFIC CONTROL PRE-PLANNING 

• Map out parking areas and travel routes to and from the event site to avoid traffic problems

• Coordinate with local Traffic Safety Officers for the placement of barriers, cones and warning signs

• Plan to ensure that emergency routes are open for ambulances, fire trucks and other emergency vehicles

• Plan for any interrup on or detours for public transporta on

• Plan for clear appropriate signage to include:

� Entrance and exits

� Parking

� Toilets

� First aid

� Security

FOOD AND BEVERAGES PRE-PLANNING 

• Is food being served at the event?  If so:

� Verify food handling, prepara ons and distribu on complies with health department food safety
guidelines

� Coordinate with local health department to schedule inspec ons

• Is alcohol being served?

� If so, the request should be closely scru nized to determine if it is really appropriate

� Who will control its distribu on and consump on?

� Does the availability of alcohol necessitate addi onal law enforcement or emergency medical
personnel?

� Consult with your Risk Management Consultant for all required steps to be taken

• What arrangements will be made for extra waste management bins?

NON-LOCAL AGENCY PRE-PLANNING 

• Do any non-local agencies need to be no fied of the event?

� Public u li es, transporta on, county & state agencies, health departments, airports, dispatch

and communica on centers, newspapers, public figures

PRE-PLANNING OF AN EVENT 
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HAVE THE SPECIAL EVENTS COMMITTEE ANSWER 

• What resources are needed for this Event?

• Staffing: Do you have the necessary staff to effec vely plan and execute a Special Event? 

• Manpower: How many departments (i.e. police and fire departments) and staff members will be required
throughout the event? 

• Sanita on and Cleanup: What are the condi ons in and around food consump on areas? How soon a er
the event does the facility need to be restored?

• Potable Water: Is enough drinking water available?

WEEK OF OR DAYS PRIOR TO THE SPECIAL EVENT 

• Distribute assigned specific tasks, responsibili es and me tables for the Special Event to all

involved departments

• Distribute useful contact phone numbers

• Review with key personnel incident or claim inves ga on/repor ng procedures:

� Emphasize with key personnel how to secure an unsafe condi on from public access that may arise
during the event

� Review with key personnel how to report  an incident where a member of the public or an employee is
injured.

� Stress with key personnel their need to document and report any incident that they either witness or
which they are made aware inclusive of the following:

� Name of those involved

� Descrip on of what occurred

� Specific loca on & photos if possible

PRE-PLANNING OF AN EVENT 
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The day of the Special Event requires some managing and a en on to detail.  Those organizing the event will need to 
manage the necessary vendors and event logis cs adhering to the specific me tables and components that were 
iden fied during the pre-event planning process. 

EVENT DAY PLANNING 
• Adhere to the specific me tables that were distributed to all involved departments

• Make sure all event paperwork is organized and accessible to needed par es

• Check-in with all department heads to ensure that their departments are on track

• Have all set-up plans been executed?

• Have all areas been a ended to as planned?

• If indoor event:

� Is the venue unlocked and available

� Are the fire alarms ac ve and are the exits clear of any obstruc ons?

� Walk through venue to check temperature, cleanliness, ligh ng, set-up, etc.

• Inspect  & document inspec on of the event area and surrounding areas to confirm plans have been
executed accordingly

For example: 

� Are the cones, barriers and flags in the proper loca ons?

� Are the first aid sta ons located and clearly iden fied in the planned loca ons?

� Have traffic control devices/detours been put into place?

� Are there any obvious tripping hazards or dangerous condi ons?

• Is all appropriate signage visible

• Inspect sanitary condi ons in and around food prepara on, dispensing and consump on areas

• Inspect restroom facili es

DOES YOUR CONTINGENCY PLAN NEED TO BE IMPLEMENTED? 
• The con ngency plan needs to be implemented if inclement weather or another reason requires event

cancella on or postponement.

• Will your fireworks, concerts and amusement rides, be effected by the condi ons of the day?

EVENT DAY PLANNING 
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The event may be over but there is s ll a great amount of work to be handled before considering your event is complete. 
Tying up loose ends and making sure that all per nent informa on regarding the event is compiled will ensure that all is 
stored accordingly for future reference. 

Immediate feedback is a wonderful way to measure the successfulness of the event. Openly discussing the event with key 
people that a ended will reiterate what worked, what did not work and how to improve the event or other events in the 
future. 

CLEAN-UP PLAN 

• Make sure that groups using public facili es have a plan for cleaning up equipment, premises or streets

• Makes sure any private contractor’s are aware of their responsibility to clean up and remove equipment from
the premises in a mely manner

• Make sure all departments are aware of their specific responsibili es for cleaning up or removing temporary
structures and vehicles

• Plan for the removal of any waste, port-a-pots, etc.

• Plan for the removal of temporary signs and traffic control devices

AFTER THE EVENT 

• Se le up the finances; i.e. bill for use of “off duty” police, return any unused deposits, or bonds.

• A debriefing mee ng should be scheduled with all departments to discuss the events of the day.

• Record the outcomes of the event, both posi ve and nega ve

• Discuss sugges ons for improvements

• Report any incidents where a member of the public or an employee might have been injured/involved to the
municipal claims coordinator for submission to the JIF Claims Administrator

• Thank any and all volunteers and sponsors

• Share your achievements with the local papers and community

POST EVENT PLANNING 
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Community Safety Leadership 

Municipal Excess Liability Joint Insurance Fund 
9 Campus Drive, Suite 216 

Parsippany, New Jersey 07054 

Tel:   (201) 881-7632  Fax:   (201) 881-7633  Website:   www.njmel.org 



Certificate of Insurance Guidelines 2019 

Glossary of Terms 

GLOSSARY 
ACORD Insurance Certificate: A certificate of insurance commonly issued by insurance agents on 
behalf of their clients to indicate to other interested parties the nature and amounts of insurance purchased 
by the client.  The ACORD certificate form was developed by the insurance industry in an attempt to 
standardize and simplify this type of insurance documentation.  This form does not provide insurance 
coverage.  An endorsement or insurance policy is needed for that purpose. 

Additional Insured: A person or organization not automatically included as an “Insured” under an 
insurance policy, but for whom insured status is requested, usually by endorsement to the “Insured’s” 
policy.  A named insured's impetus for providing additional insured status to others may be a desire to 
protect the other party because of a close relationship with that party (e.g., employees or members of an 
insured club) or to comply with a contractual agreement requiring the named insured to do so (e.g., 
customers or owners of property leased by the named insured). 

Additional Insured Endorsement: Policy endorsement used to add coverage for additional insureds by 
name, e.g., mortgage holders or lessors.  There are a number of different forms intended to address 
various situations, some of which afford very restrictive coverage to additional insureds.  (Rather than 
naming each additional insured, a blanket additional insured endorsement sometimes is available.) 

Additional Named Insured: The first Named Insured is the purchaser or owner of a liability policy.  An 
additional Named Insured is generally an entity that is closely tied or affiliated with the First Named 
Insured, i.e., Joint Venture, Consultant, Independent Contract, Financing Authorities, Special Districts, 
etc.  This Additional Named Insured enjoys the rights of coverage for its overall operations.  Please note 
that this status does not provide the ability to change or cancel coverage nor is the Additional Named 
Insured responsible for paying premiums. 

Agent: One who has authority to act for another, i.e., an insurance agent acts for an insurer by soliciting 
buyers of insurance and providing them service on behalf of the insurer.  See Broker. 

Aggregate Limit: A cumulative limit that applies to all claims within a given period of time, such as 
within one year, or within the policy term.  For example, if a policy has an occurrence limit of $1 million 
and an aggregate limit of $1 million, the policy could be exhausted by a sequence of losses totaling $1 
million, or by one big loss of that amount. 

Bailee (Custodian): A person with whom some article is left, usually pursuant to a contract (called a 
“contract of bailment”), who is responsible for the safe return of the article to the owner when the contract 
is fulfilled. These can include banks holding bonds, storage companies where furniture or files are 
deposited, a parking garage, or a kennel or horse ranch where an animal is boarded. 

Bodily Injury: Bodily injury, sickness or disease, including death. 

Broker: One, who, for a commission from the insurance company, solicits, negotiates and services 
insurance policies on behalf of the insurance buyer.  
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Certificate Holder: An entity which is provided with an insurance certificate as evidence of the insurance 
maintained by another entity. 

Claims-Made Coverage: A type of liability coverage which imposes strict deadlines regarding timing of 
claims by plaintiffs and reporting of accidents and claims to the insurer.  Although not widely used for 
General Liability coverage, it is common enough that you can expect to encounter some of your 
Municipality’s contractors’ and vendors’ insurance written on these forms. 

In its most fundamental form, Claims-made coverage responds to claims made during the policy term, 
regardless of when the triggering accident or event happened. In the case of an injured child, for example, 
the policy that would respond would be the policy in effect at the time that the child made a formal claim, 
even if years after the event (minors may present claims after reaching their majority).  However, most 
Claims-made policies have a retroactive date.  Claims arising from events that occurred before the 
retroactive date are not covered.  Usually the retroactive date is the first date that the insurer began 
providing Liability insurance for that insured.  Renewal policies often keep the same retroactive date as 
the expiring policy. 

While the restrictions may vary somewhat from insurer to insurer, and the forms allow some exceptions, 
one common version of Claims-made coverage applies only to claims that are submitted to the insurer 
during the policy term or within sixty (60) days thereafter.  Therefore, if your Municipality’s protection is 
to be preserved under this policy form, claims made against your Municipality, either orally or in writing, 
must be reported immediately to the insurer at the address on the endorsement form.  If the coverage has 
expired, or is about to, send notice by the fastest possible means, to reduce the possibility of missing a 
deadline. 

A common Claims-made version also makes an exception for claims arising out of incidents that have 
been reported to the insurer during the policy term or within sixty (60) days thereafter provided that the 
claim is made within five (5) years after the policy term.  In other words, if an incident is reported to the 
insurer that may generate a future claim, coverage is locked in for five years.  If the incident is not 
reported (e.g., if you don’t know about it), then if the claim is submitted after the policy term, the policy 
does not cover it.  Therefore, you should also report incidents that might result in claims to the insurer 
immediately. 

Clearly, when your Municipality arranges to be protected under a Contractor’s Liability insurance for 
claims arising out of a particular project, occurrence coverage is preferred, as the needed coverage can be 
arranged and the full cost known in advance of the project. 

Professional Liability risks are almost always written on a Claims-made basis, especially Professional 
Liability of architects, engineers, medical professionals and consultants.  Also, hazardous products or 
activities, such as asbestos removal contracting, may be written on a claims-made form.  However, most 
types of commercial business insurance are usually written on an Occurrence form. 

Cross Liability Clause/Separation of Insureds Clause/Severability of Interest Clause are various 
names for language found in Liability policies which states that the terms of the policy apply separately to 
each insured, as though a separate policy had been issued to each.  An exception is made for policy limits: 
the policy limits apply collectively to all insureds. 
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Deductible (Clause): A provision in an insurance policy whereby the insured is required to pay a specific 
amount or percentage of a loss, with the insurance company paying over the deductible amount. 

Endorsement: An insurance policy form that either changes or adds to the provisions included in one or 
more other forms used to construct the policy, such as the declarations page or the coverage form. 
Insurance policy endorsements may serve any number of functions, including broadening the scope of 
coverage, limiting or restricting the scope of coverage, clarifying the application of coverage to some 
unique loss exposure, adding other parties as insureds, or adding locations to the policy.  They often effect 
these changes by modifying the existing insuring agreement, policy definitions, exclusions, or conditions 
in the coverage form or adding additional information, such as insured locations, to the declarations page. 

Excess Insurance: (1) A policy or bond covering the insured against certain hazards, and applying only 
to loss or damage in excess of a stated amount, or specified primary or self- insurance. (2) That portion of 
the amount insured that exceeds the amount retained by an entity for its own account. 

Excess Liability "Follow Form" Policy—Excess insurance that is subject to all of the terms and 
conditions of the policy beneath it.  In the event of a conflict, it is the underlying policy provisions that 
take precedence.  Many excess liability policies state that they are follow form except with respect to 
certain terms and conditions.  When this is the case, the excess liability policy is not truly on a follow 
form basis. 

Excess Liability Policy—A policy issued to provide limits in excess of an underlying liability policy. The 
underlying liability policy can be, and often is, an umbrella liability policy.  An excess liability policy is 
no broader than the underlying liability policy; its sole purpose is to provide additional limits of insurance. 

Named-Insured/Insured/Co-Insured: The terms named-insured and insured are defined in the Liability 
policies.  The term coinsured is not commonly used in insurance policies and is a misnomer. Insurance 
specifications should use the two terms which have specific meaning in insurance policies. 

Named insured is the person or organization named as such in the declarations of the policy.  That item is 
usually typed in on the front page, or if lengthy, added by endorsement.  The named insured has the duty 
to pay premium.  Also, the first named insured generally receives notices from the insurer, such as Notice 
of Cancellation.  Such notices are sent to the address shown for the named insured. 

An insured is any party protected by the insurance, as defined by the policy, or specifically added.  For 
example, your Municipality could be an insured for losses arising out of a contractor’s work if: 

• The contractor’s policy states that it automatically includes as insureds any other parties for
whom the contractor is required to provide such insurance, AND the contractor has signed a
contract with such a requirement; or

• The contractor’s insurance, has been specifically endorsed to add your Municipality as an insured
as respects the contractor’s work.

Named Insureds are generally not required to pay premium, if the named insured fails to do so. Insureds 
do not automatically receive Notice of Cancellation; any such requirement must be specifically stated and 
must include the name and address of the party to whom notice is to be sent. 
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Loss Payee: A Loss Payee relates to property insurance not liability insurance.  It is typically requested 
by the owner of property or equipment that is either being purchased or leased.  This can include finance 
companies, banks, lenders, etc., or, anyone that has an interest in the property.  It simply provides that in 
the event of a loss to the subject property, the Loss Payee receives from the insurance carrier the value of 
the damages to the property, partial or full value.  Because the property insurance policy is purchased by 
the insured, a carrier will typically put both names on the check, unless directed otherwise.  This can 
sometimes be a point of contention when negotiating a lease, purchase or mortgage. 

Occurrence-Based Coverage: A way of writing liability insurance that covers accidents or events that 
happen during the policy term, even if the plaintiff does not make a formal claim until months or years 
later.  For example, a child injured in an accident may, under certain circumstances, be allowed to make a 
formal claim for damages years later, after reaching age eighteen.  The insured (e.g., the Contractor or 
your Municipality) would be protected against this claim by the policy in effect at the time of the 
accident. 

Personal Injury: As used in insurance policies, this term usually applies to injuries of a nonphysical 
nature, such as: 

• False arrest, detention or imprisonment,

• Libel, slander or defamation, and

• Wrongful entry or eviction.

Personal Injury Liability insurance should always be required of anyone who may deal with the public, 
such as contract security guards.  It is typically included in the Commercial General Liability coverage 
and in the older Broad Form Comprehensive General Liability Endorsement, or it can be written as a 
separate coverage. 

Products and Completed Operations: As used in insurance policies, applies to coverage that insures 
against liability for bodily injury or property damage resulting from: 

• A product which is sold, handled or distributed by a supplier, or

• Faulty work completed by a contractor.

Your Municipality should require Products and Completed-Operations Liability coverage from all 
contractors and from suppliers of hazardous products, such as guns and ammunition.  Typically, this 
coverage is included in Comprehensive General Liability coverage and in Commercial General Liability 
coverage. 

Self-Insured Retention: The amount of loss for which the insured agrees to be responsible before the 
insurer begins to participate in a loss.  Unlike a deductible, the insured is usually responsible for handling 
claims within the self-insured retention. 

Umbrella Policy—A policy designed to provide protection against catastrophic losses.  It generally is 
written over various primary liability policies, such as the business auto policy, commercial general 
liability policy, watercraft and aircraft liability policies, and employers’ liability coverage.  The umbrella 
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policy serves three purposes: it provides excess limits when the limits of underlying liability policies are 
exhausted by the payment of claims; it drops down and picks up where the underlying policy leaves off 
when the aggregate limit of the underlying policy in question is exhausted by the payment of claims; and 
it provides protection against some claims not covered by the underlying policies, subject to the 
assumption, by the named insured, of a self-insured retention. 

Waiver of Subrogation: An agreement between two parties to a contract whereby one or both agrees not 
to (or obligates their insurer not to) pursue legal rights to recovery of a loss.  When an insurer pays a loss 
to its insured, and another party’s negligence caused the loss, the insurer usually reserves the right to 
collect from the negligent party the amount it has paid on the loss. This right is called the right of 
subrogation. When your insurer pays you for damage to your car, then collects from the other party that 
caused the accident, your insurer is exercising its right of subrogation. 

When two parties enter into a contractual agreement, they usually attempt to agree between them as to 
which party’s insurance will cover each type of loss. This agreement may be defeated if the insurer can 
pay the loss, then collect from the party that intended to transfer the loss through the contract. To prevent 
this unintended result, contracts will sometimes contain a Waiver of Subrogation provision through which 
the insurer’s right to subrogate will be waived. This requirement must be implemented by a policy 
endorsement. An example of such a waiver is sometimes found in lease agreements. The landlord and 
tenant may agree that the landlord’s insurance should cover property losses. To make sure that the 
landlord’s insurer does not attempt to charge the tenant for losses the insurer has paid, the contract may 
require that the landlord obtain a Waiver of Subrogation from the insurer, and provide evidence of the 
waiver to the tenant. 

Waivers should be used with caution. Some insurance policies void the coverage if the insured 
agrees to waive the insurer’s subrogation rights without prior approval. Other policies permit 
waivers. You should carefully review the policies and/or call your Risk Management Consultant 
and/or attorney for assistance when dealing with waivers of subrogation. 

X, C, U Hazards: 

X = explosion 

C = collapse 

U = damage to underground property 

Comprehensive General Liability and Commercial General Liability policies usually automatically insure 
liability for these risks, as defined in the policy. However, certain contractors must pay additional 
premiums to obtain these coverages or the underwriter will issue the policy excluding X, C and U perils. 
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